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St Luke’s School: Health & safety Policy
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As a Righfs Reslnech'ng Sc}wol our Pﬁilosa[ohy is underloirmed by Hle values and Iormciloles oF H;e Unifed Nah’on‘s Convenfion on Hle

Rights of the Child (UNCRC).
Article 3: Evergone who works with children should do what is best for each child.

Article 19: Children should not be harmed and be kepf sae.
Article 36: You should be Prokected from cloing H’sings that could harm you.

Government or J ersey po/icies
7 T

St Luke's school works within the j:ramewar/( of the Government of J ersey Ioolicies and codes of

Prach’ce. Please access the latest Ioub/is/led caloies of these via the link below:
C/u‘[dren, Young Peo,p[e, Educah’on and S/(Lﬂs Policies (gov.die)

General POliClj Stalemenl
The Headleo,cher and Senior Leadership Teo,m (SI_T) Of Sl? I_UI(C’S SChOOl believe H’IO,I: Hw heGlH’L o,nd

sa,:etg Of persons within the school is of Parqmounk imPortance. I} is our inkention lo Prevenb accidents

and occuPaHono,l ill health and where Possible eliminate hazards in the workplo,ce.

I} is the inkent of the Headleacher (Mr Adam Turner), ond SLT of the school lo ensure thal o safe and
heauhﬂ workplace is Provided and mainlained for all our staJ:J:. This will include the Provision of safe

sHskems of wor|<, safe qunt ond equipmenk ond @ safe access and egress to the Premises. We will ensure
Hw,k adequale mformahon, inskruchon, kraining and suPervision is Provided ko ensure Hlak sLaJ:f can corry

oul their work squlHA

The Headleacher and SLT will ensure thal others who are qucked bH our aclivilies are not subjeckec{ bo

ris|<s lo Hleir healHl and safehj. This wiu inclucle Pupils, visikors, quenks, volunkeers cmd conkraclors.

These responsibi[ihes will be achieved bU the establishment of an eJ:J:eche health and squLH mo,no,gemenk
sHskem wiHl'm Hw school. This wi“ 'mvolve Hle implemenkahon of arrangemenks for Hle eJ:J:eche Plannmg,
organisahon, conh‘oL monikormg and review of Preventahve and Prokechve measures. In addihon H1e

Headfeacher and SLT Wiu undertake ITO ensure compliance WiHl PO“CH and guidance PFOdUCGd bl:j H’le
Govemmenk OJI ICFSCH and CYPES Deparkmenf

The Headbeacher and SLT will ensure that adequale resources are idenﬁfied for health and safeLHA We
believe that health and safekﬂ standards will be mainkained onlg with the co-oPerahon of all ska;;, Pupils
and visitors to the school. We expeck all sfaj:f bo co-oPeraLe fu“g with this policg. In addition we will
ensure that all puPils, visitors and conlraclors are Provided with the injrormahon Hteg require lo enable

them to comPlH with this policg.

Il7 is Hw intenhon OJI H’le Headteacher and SLT H'IGI7 PFOCGdUFeS I70 ensure relevant healHl and SGJIGITH

issues are embedded WiH’Lm H’Le curriculum GIT GH levels where GPPFOPFiGI?e.

The leerChVGneSS OI.' Hle POliCH Wi“ be regularlg monikored ITO ensure H’LGIT heGlH'L and Safel?l:j arrangemenls

are being imPlemenfed and thal the peoPle named in the Policg are carrg'mg out their dulies.


https://www.gov.je/government/departments/education/pages/policies.aspx
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The PolicH will be reviewed every two years and revised where necessary.

Orgonisalion within the school o meel the req.uiremenls ilemised under the General Policg

Slalement
Ulﬁmatelg Hw responsibilikﬂ for o,u school organisaﬁon o,nd o,chvikﬂ resks bg de]:iniﬁon, wiH1 Hw
Headleacher. However all skaff have a resPonsibilitg towards saJ:eLH with the sPecific lines of de[egahon

be'mg set 0Ul7 as ShOWﬂ below.

Head of Facilities
Management

[ Senior Advisor ]

Compliance |~ 7
Officer o
Headteacher
Deputy
Headteacher
- (" Caretaker/ | [ Y
Teachers |- Tea:chlng Luncht_lme Cleaning Secretary
Assistants Supervisors staff
b, A b, A

Safelg Responsibililies of GrouPs and Individual Members of Sloff are as fouows:
Headleacher
The Headleacher has overall responsibilitﬂ for Po[icH, organisahon and o,rrangements Htroughoul the
school and in Parhcular the Headleacher will:
a. Provide ligison with the Head of J:acilihes management & Comp[iance Ofpcer, CYPES and
Government of J ersey with regard bo saJ:eLH aspects;
b. budgel for saJ:elH and health malters;
c. review the Health and Safelﬂ Pohcﬂ o,nnuo,HH and when signipcant changes occur within the
organisahon of the school;
d. develop, introduce, mainkain and review so,fetﬂ managemenl Procedures lo ensure the school
complles with legislahve requiremenks and good 'mduskrﬂ Prachce g risk assessmenks including

flre, displaﬂ screen equipment o,nd manual handling;
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e. ensure thal rouline mainkenance checks and insPecHons required bg legislahon of J:ixed service
equipmenk in lio,ison wiH1 JerseH ProPertg Holdings, i.e. boilers, pressure vessels ekc. are
undertaken;

f-ensure Hw Provision and mainkenance of all ‘ J:ire‘ equipment, including Hw Preparohon and review
of Fire Risk Assessments;

ensure heo,le and safekﬂ issues associated wiH1 mo,jor bui[ding Projecl‘s are complied WiH’l;

s«

ensure that incidenks, near misses and dangerous occurrences are rePortecl via Government of

J-erse‘tj's online incidenk rePorhng sHstem, minor injuries form or hazard rePorhng sHstem, as

aPProPriaLe;

i. Eo momlor mcidenl lrends ko idenhj:g meH‘»ods of reducing accidents;

]‘ inveshgale o,nd advise on hazards and Precauhons;

k. o ensure the necessary records are maintained relahng lo accidents associated with the work of
the schaool;

| ensure safelg Procedures are developed and adhered to for oPerahons carried oub within the
school bg slo,J:J: and bH ouside conlractors under their conlrol;

m. ensure that health and safekg is considered as an integrol Po,rk of leaching;

n. ensure H‘»ak Premises sa;elg insPechons are carried out at sPeciJ:ied inkervals g weel(lg, bi—kermlﬂ,
recorded and that necessary remedial ackion is carried ouk;

o. ensure thatl health and safekg is baken inko account when considermg any Proposed or impending
changes eg. buildmg works, room allocate or usage, ekc;

p. ensure that emergency Procedures and flre evacualion Pro,chces are in P[ace within the school;

9 have a 9enero,l oversighl of health and firsl aid maHers;

r. monifor the 9enero,l safehj programme;

S. Publicise squLH mo,Hers;

L ensure all fuu and ParHime skaff receive aPProPriate health and safehj tro,ining ak induclion
which musl 'mclude emergency arro,ngemenls (i.e. firsl aid, fire and accidenk rePorhng), and
specific sections of the Health and Safelg PO['LCU are discussed lo ensure thal new members of
skaff are aware of their responsibilihes and ony restricted basks and aclivilies;

u. to monitor student health records prior bo enkr\Lj and br‘mg lo the aktention of specific ska;; (e.g.
ePilePsH);

V. ensure adequale numbers of slaﬁ are Provided with aPpropriaLe training so that Hmeg may

suPPorL the fcllowing managemenk qrrqngemenls:
® Firsl aid
® Fireand emergency evacuakion

L Risk assessments, including pre, displa\Lj screen equipmenh manual handling, subskances and
general risk assessmenls.

The DePU,ITH Headkeacher and H’le SLT Wi“ assume H‘LCSC duhes in H1e absence Of Hle Headleacher Gﬂd

hGS H’le GUIThOFiITH ITO ma|<e and imPlemenk decisions Hmroughoul Hme SChOOl GlT GnH leve[ if Hwere is:
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immediake danger, or,
dangerous Pro,chce, or

breach Of H‘le lGW.

DePUl’H Heodl‘eocher

The Deputg Headleacher works o,longsicle the Headleacher and is resPonsible for the co-ordinalion of

heauh o,nd S(lfel?lj management Hnroughout Hne SCl’lOOl and in PQFHCU[QF, will

a.

b.

C.

assisk wilh msPechons and saJ:eh:] aucliks;

inveshgale and advise on hazards and Precauhons;

develop and establish emergency Procedures, and organise fire evacualion Pro,chces within the
school;

have a genero,l oversight of healHl, safekﬂ and firs|: aid maHers;

monitor the 9enero,l safekﬂ programme on behqu: of the Headbeacher:;

make recommendahons to Hle senior leadership Leam on maHers requiring immediake aHenhon,

g cho,nges lo legislahon or outcomes from Premises so,feLH inspechons;

. Publicise squLH mo,Hers;

J
h.

monitor accidents o idenhﬂj trends and introduce methods of reducing accidents.

The Educalional Visits Co-ordinalor (EVC) will

a.

be involved in educalional visit management in order o ensure thal the CYPES's OJ:J:siLe Acivilies
cmd Educahonal Visiks Policg is followed;

work with group leaders to ensure thal the aims of the educational visit are achievable and in
line wiH‘» ste of Hle eskablishmenh

ensure that all educalional visits meet the CYPES requiremenks;

confirm H‘LGI? adectuo,te ris|< assessmenks |’10V€ been carried OUL;

e suPPork the Headleacher in the managemenk and evalualion of educalional visifs;
f- confirm the leadership of the group is aPproPriake, this to include accompanging slaﬁ and
volunkeers.
Keg Slage Leaders

Each keH Slage Leader is resPonsible bo their manager for the Provision of safe worl(mg condiltions for

skaff and sfudenls and in Parhcular bo:

a.

ensure that safekg Procedures are developed and adhered fo for operahons being carried out
within their areas of responsibilikﬁ;

carry out or allocale the underkaking of risk assessmenks which include manual handlmg,
COSHH, and ensure delails are documented and aPProPriale aclion is carried oul;

ensure all accidenls, incidents and near misses within the area of responsibilitg are recorded and

inveshgaled in line with the school Policg;
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d. ensure equipmenh including Personal Prokechve ec[uipmenb, is mo,inbo,ined ina safe condihon and
that any substances hazardous lo health are stored in o safe Place;

€. identh skaff developmenk requiremenks with reference to health and saFeLH;

f circulale Publicikﬂ relaﬁng bo safekH malters lo skaff within their conlrol.

Subiect Leaders

Each subjeck leader is responsib[e for:
developing Policies based on CYPES guidance documents for Hneir sPecialisk area;

a.
|:>‘ updahng coueagues wiHl'm Hne school in any change in Prachce;

o

issuing sare uidance for their curriculum area;

d. carrgmg ouk risk assessments for Hleir sPecialist areas.

Teachers

Teachers are resPonsible bo their KeH Sto,ge Leaders for the immediate so,fetﬂ of the PuPils in their
classroom.

Nominaled teachers are resPonsible for their own classroom and associated equipmenb and as such i is
their responsibililg lo ensure that it is maintained fo a htgh standard with resPecL to health and saJ:eLH

issues.

Addihonauﬂ, eqch keacher wi“:

I_'OHOW S(lfe work'mg Procedures Persona”g;

a.
b. 9ive adequate So,fehj informahon regardmg the achvikﬂ be'mg undertaken Prior to the achikH

o

commencing and dur'mg Hw achvikﬂ as qnd when required;

o

ensure thal sPecial worl(mg Procedures, Prokechve clothing and equipmenh elc. are Provided and

e. used where necessary;
ensure that clear instruclions and warnings are given bo Pupils verballﬂ as oﬁen as necessary;

g ensure that the classroom and other areas are HJH and good housekeepmg Procedures are
followed;

h. underlake a visual inspechon of equipmenl prior lo use and ensure that porkable elechrical
equipment is lested on an annual basis;

i repork defecks and make recommendalions to their line manager where necessary;

j. ensure all accidenls, incidenks and near misses within the area of resPonsibiliLH are recorded in

line wilh Hme school Policg.

Teoching Assislanls

The Leaching assistant is immedialelﬂ responsible to the teacher whilst the class is in session; otherwise

their line manager is the SENDCO

Addihonauﬁ, the feaching assistants will:
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a. fouow safe worl(mg Procedures Persona”g;

b. be j:o,miliar with the 9eneral and Parhcular safekﬂ rules thal O’PPlH bo their area of wor|<;

c. ensure that the classroom and other areas are Hdﬂ and 9ood housekeeping Procedures are
followed;

d. underlake a visual insPecHon of ec[uipmenk Prior bo use and ensure thal Porkab[e elechrical
equipmenk is tesl‘ecl on an o,nnu,o,l bo,sis;

€. rePork defecks bo their line manager;

f-ensure a” accidenks, incidenls o,nd near misses wiH‘»in Hw area of resPonsibilitg are recorded in

line with the school Policg.

The Carelaker will:

a. ensure le SGFCI?H Procedures are deve[oped o,nd adhered ITO for OPCFOHOI’}S co,rried 0Ul7 wiHnin Hne

school bH their sLaJ:J: and bH oulside contraclors under their conkrol;

b. |<eeP records of hazards idenhj:ied on site bH skaff and the remedial aclion taken and when;

c. the Provision and mainfenance of oll ’fire’ equipmenk and for the Prepo,rahon and review of pre
risk assessmenks;

d. ensure all accidents within the area of resPonsibiliLH are recorded in line with the school Policg.

e. ensure thal (alongside J-erseg ProPertH Holdings) routine maintenance checks and insPechons
required bU [egislahon of fixed service equipmenk, i.e. boilers, pressure vessels ekc. are underkaken;

f- ensure that Premises safelﬂ inspechons are underlaken g weeHH, bi—kermlg, and |<eeP records of
any fauus idenhfied (iJ: qppropriake);

g attend lo defeck rePorks and recommendalions from the Headleacher and sLo,ff;

h. ensure that all Porkable elechrical equipmenl is tested on an annual basis;

i. ensure O,H accidenks wiHl'm H1e area of resPonsibiliLH are recorded in l'me wiH1 Hme school Policg;

j. ensure equiPmenL including Personal Prokechon equipmenk is mainkqmed ina safe condihon cmd

le substances ho,zo,rdou,s ITO heOlH’I are skored ina SQJ_'G PlQCC.

SI'GHI Liaising with Conlraclors

Staff liaising with conbraclors carrgmg out work at the school should bear in mind that Hmeg have a
resPonsibiliLH bo take aPProPriake aclion if H’LGH observe the contraclor or their emPloHees us'mg any
working Prachce or ifem of equipmenk which the member of slaﬁ considers fo be dangerous or Potenha“g

dangerous. Such aclion could include rePorhng the malter to the School Carelaker for them lo rechﬂj or
the Headleacher.

Skaff musk ensure that a conbractor arriving ak sife, reports bo recephon and a nominaled person ensures
that the conbractors are informed of any hazards on the school sike eg. asbestos. Approval must also be
gained bH the conlraclor to stark work. Oan those skaff nominated bH the Headbeacher to liaise with the
conbractors must undertake this achvitg due lo the Procedures Put in Place bU the school to implemenk the

Govemmenk Of IGFSGH‘S Asbeskos
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Managemenl in Hw WOI"l(PlGCC POhCH Gﬂd Hw SOJICLH Managemenl: Of COHLFO,CLOFS POhCH.

Members Of SI'O'[,"[ Generauﬂ

EGC"‘I member OJ: Sl?aff is resPonsible J:OF H‘»eir own Personal SOJ:CLH Ql’ld H"LQIT Of OH”LCI" Persons in H'w school
II)H Hw PFOPCF OBSCFVQHOIW OJ: SCl"LOOl ru,les o,nd Procedures (eg II)H ensuring ViSikOI"S rePorL ITO Hw FGCGPHOD

area on OI’TiVOl Ok H‘le 56"100[.

SI?GFF are reminded Of H‘LC 9enero,l dul?H imPOSCCl bH Hw HeGlH’t o,nd SOJIGITB Ol? WOFI( ACI? |q74 Ol? Secl:ions 7

o,nd 82

1. Tt shall be the dufy of every emp/ayee while af work
a) to lake reasonable care for the health and sa/:efy of /u'mse/f and other persons who
may be affecfed by his acfs or omissions af wor/(, and,
b) as regarc{s any c{uly or requiremenf imposec{ on his emp/ayer or any other person by
or under any of the relevant sfafufary Iorovisions, fo co—oloerafe with him so for as is
necessary lo enable that dufy or requiremenf fo be performed or camplied with.'

8. No person shall im‘enﬁonaﬂy or rec/(/essly iruterfere with or misuse angl’/u’ng provided in the

in[’eresfs 0][ /160”"1, safefy ar we/fare in IDUFSUGHCG 0}[ GI’IH Gf H‘;e re/evaml SlLGl'UtLOI’y IDI"OVL'SL'OI’IS,,

SI'OHI Consultalion

Consullation with skaff on health and so,J:eh:] malters will be via sLaJ:J: meehngs & INSET. Health and
sa]:etﬂ will be a standard SLT agenda item and staﬂ: are encouraged bo raise any concerns either via
their KeH Skage Leader or individua“g. The aim of consultalion is to imProve and maintain health and
saJ:eEH Policies and Procedures within the school and to encourage effechve communicakion regard‘mg

heallh, SO,JICITH and WC[JIOFC mal:lrers.

Crilical Incident Monagement

A crilical incident managemenk team has been sel up to assist in the reduclion of major hazards and risks
and o aclion @ recovery Plan in the evenl of o serious accident. A seParate Critical Incident Management

Plan hGS been deve[oped bU H1e SChOO[ and is summarised below.

Crilical Incident Monugemenl Team:

o The Headleacher;
L] The Depulg Headteacher;

® Senior Leadership Team

® Business Manager
® School Secretarg

® Carelaker

Funclion of the Crilical Incident Monagemenl Team:

® o aclas the decision—mo,king o,u,eriLH for the managemen} of on incident;



St Luke’s School: Health & safety Policy

2025

L4 [’0 deVGLOP Hw Procedures and PFGCHC&S ITO be used I.'OF handling emergencg situahons o,ncl

communicahng Hlese I70 G“ emPloHees Of Hw organisahon;

® |o establish and mainkain a crisis managemenk centre. The cenlre will have the necessary
equipment available for rapid achivalion during an emergency. The equipment includes
communications equipmenf, emergency Plans and Procedures, a 109 bo record all aclions laken
during the crisis, necessary oHice equipmenk and supplies and appropriake maps and buildmg
Plans;

® o assess the nakure, degree and likelihood of threats fo the organisahon’s inkerests (PersonneL
facilihes, inJ:ormahon o,nd oHler asseks) in order ko dekermme H1e vulnero,bilikﬂ to ste Hnreats of

H1e organisahon's Personnel, facilihes or assets;

® o lest the crilical incident managemenk Plan on a regular basis fo ensure that it is feasible and

realistic. Whenever the Plan is J:ound to be depcienl immediale correclions will be made.

Generol Emerqencu Procedures
4 4

The summon'mg OJ: emergencg services is via H‘Le SChOOl Secreko,rg o,nd H‘Le Headkeacher. II”L H‘Le evenb OJ,' a

major disaster the Crilical Incident Management Team must be alerted.

Fire Procedures — (also see the Fire Soj:etg PolicH)
The signal for evacuation will be the conlinuous ringing of the J:ire bell. A[waHs evacuate the school if the
fire alarm sounds — assume every alarm could be for real. Never re-enler the buildmg while the alarm is

shill sounding or beJ:ore a senior member of squ has confirmecl i is safe to do so.

On hear'mg the alarm, leave the room you are in and Proceed to the nearest safe exit oul of the bui[ding,

swilching off Hle [ighls, clos'mg Hle doors and windows as you do SO.

EverHone must walk swiJ:HEj — not run — and lake no belongings with them.

When oulside the building assemble the Pupils ol the assemblg poin|:. Check that all

puPils/visikors/volunkeers, ekc. are accounted for.

The School Secrelarg (or in Hleir absence Hte person assigned bo cover) musk kake H1e Pr‘ml ouk of Hme

registers and visitor log.

Skaff musl repork |?0 H’Le Headkeacher/senior member OJI SITGJIJI ITO conprm wheHler or I’IOL GH Of H'meir PuPilS/

visitors/ volunkeers are safelg out of the building.

Teacher's must know the correct roule for evacuahng the class which H’LGH are keach‘mg, and it is the
resPonsibililg of the Headteacher to clef‘me the route and inform all members of sfo,J:J:. Theg are
resPonsible for mainkaining clear access lo that escape route af all Hmes, and for helping to mainkain

access ITO Hw OH'LCF CSCGPG routes.
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Teachers wi“ be resPonsible for evacuahng volunkeers or OHICI" visikors ko H‘»eir classrooms in an

emergencH.

Lunchlime SuPervisors must know the correct method for evacuahng the building ol lunchlime. This
'mformahon will be conveHecl bg the Headleacher who will ensure thal there is a lunchlime Prachce R

leask annuallg.

Toilels will be checked in accordance with the evacualion Plan.

The Headleacher will organise Pro,chce fire evacualions as aPProPriake, but ol least three times per year,

monitor for eJ:J:echeness and records kepk within the pre drill log‘

The exhnguishers will be serviced and mainlained as Park of an annual conlrach.
Emergencg evacualion nolices are displaﬂed in all classrooms/areas. The Headleacher will ensure that

these nolices are displo,ﬂed ina Prominenb Posihon as Po,rb of the Premises insPecHon.

Ang Pupil with sPecial needs musk be g'wen sPecial consideralion bg their class teacher as o whether or
not a sPecific Risk Assessment and Evacualion Plan is required. This will need to be devised with the
Headleacher if the class teacher or SENDCO iclenhm a Parhcular problem.

A flre risk assessment has been compleked for these Premises and will be reviewed on an annual basis or

when anH chqnges accur.

Bomb Incident Management

Unlil(e J:ire evacuahons il is difpcu” ko dej:ine c[ear, mandalorg 9uidel'mes H’LO,IT musk be fouowed. Some

decisions musk be made al the lime in queshon dependmg upon the actual circumstances. Therefore the
Crihcal Incidenl Managemenl Team wiu liaise wiH1 CYPES Police and Hme Fire and Rescue Service and
fol[ow their advice on the evacuation Procedure and qssemblg Poinf This will then be communicated to

skaff, Pupils, visifors, elc. by an

GPPFOPFiGITe means.

AnH member of sto,ff who receives ‘mformahon regarding a bomb on-sike musk immecliatelg 'mform H1e

Headteacher ora member Of Senior Leadership in his absence.

First Aid Procedure — ( see the First Aid Policg)

A summary of Hle arrangemenks for J:irsk o,id and accidenk rePorhng is included in Hne school Handbook

Accident Recording and Relporhng (also see the Incident Reporhng and Inveshgahng Policg)

All skaff musk rePort any accidenks (or near misses) 'mvo[v'mg themselves or visitors/volunleers bH
recording the delails on the Government of J-erse\Lj's online incident reporﬁng sHSLem. Pupil accidents,
dePending on the severitﬂ will be reporked either on the minor 'mju,ries form and/or CYPES online incident

reporhng sgskem.
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AH accidenks wi“ be inveshgaked, including Hw review of relevo,nt risl( o,ssessmenbs, to Prevent re-

occurrence. |he Headleacher will monitor the accidents lo idenhﬂj brends.
Health Issues

Smolting (also see the No Smol(ing al Work Policg)

Inan efforl to reduce the risk fo health from Passive smol(mg, this school is a no smol('mg sife.

AlCOhOl and DFUS Abuse (OISO see Hw Drugs and AlCOhOl Gl' WOrI( POliCH)

Sl?(]ff O,Hendmg WOFI( while under Hw influence Of OlCOhOl or drugs CFCQITCS an unPrOFessional imo,ge Of

Hle school cmcl increases Hle risk o accidenks boH‘» to Hlemselves cmd ko couea ues. To minimise Hwe
f 9
robabilit o accidenks rom alcohol or dru al)u,se, ska whose 'ud menb isim o,ired wi“ be excluded
P y °f f 9 ff Juag P

from work and will be subject bo disciplinarﬂ Procedures.

Some drugs Prescribed for medical reasons are likelg bo impairjudgment and lower concenlralion. If you
feel you are affected when on medicalion Please 'mform your line manager so that additional

arro,ngemenks mOH be made ITO so,feguo,rcl HOU while Gl’ WOFI(.

Stoﬂg Wellbeing (also see the Weu—Being Policg)

Slress is defined bH the HSE as ‘the adverse reaclion People have o excessive pressures or other kHPes of
demands P[aced on them.” This dishnguishes shress from the pressures or chauenges that Provide the
motivation for eveeraH [iving. Be'mg under pressure can oﬁen imProve performance but when demands

o,nd PFCSSUFCS become excessive H"LCH can lCQC{ l'O skress.

People resPond lo pressure in differenk ond individual ways. Much will dePend on an emPloHee‘s
Personalilg, exPerience, molivation and the suPPork available from managers, coueagues, familg ond
riends. Digricullies raced oulside of work can also have an impact on someone’s ability to cope or

f ff f f P J P

funchon well o} work.

If stress is intense and sustained it can lead to menkal and Phﬁsical ill health and conlributes to
emPlOHee ill health and sickness absence. It is imPorLank that all staﬁ are aware of the fackors that can
give rise bo stress (shressors) so thal where possible their causes can be foreseen and QPPFOPF'LOI?elH
managed be;ore damage/ harm is done. The Headbeacher will ligise with skaff in idenhfging the individual
stressors and, where Prachcable, skeps will be taken to minimise/eliminale these shressors. Workloads and

skressors will be monitored on an on-going basis as Parl of |:| PR&A reviews.

EXPGCEGDL Moners (0[50 see Hw New and Expeclanl MOHIGI‘S POliCH)
Pregnancg should nok be equaled WiH’l lu heGlH’L Il7 should be regarded as PGFIT Of eVGerGH [ife and 'lLS

heOlHl and Safel?l:j implicahons can be adequatelg addressed bH normal heale and SOJIel'H managemenl

PFOCGC[UFGS.



St Luke’s School: Health & safety Policy

2025

Mang women work while H’leH are Pregnanl and will relurn fo work while HweH are shill breast feed'mg.
Some hazards in the work Place may aJ:J:eck the health and so,J:eLH of new and exPec|;an|; mothers and of
their children. The Policg seks oul the known risks fo new and exPectank mothers and gives advice on what

needs LO be CJ,OHC LO ComPlH W'LH'l H1e lO,W.

Procedure

L4 Stajtf (full and Part—hme) are required bo inform the Headbeacher as soon as possib[e when
pregnancy has been confirmed

® The Headleacher will Provide the CYPES/Government of J ersey Malernitﬂ guidance and Policg
and undertake a risk assessment of the emplogee's work achvity to ensure there is no risk to the
health of the emPlOHee or the unborn child. Copies of the risk assessmenk will be kept and will be
reviewed if circumstances surrounding the pregnancy alker in any way.

® The Headleacher is available to 9ive advice al any skage of the process, bul the genero,l Principles

of common risk assessment will GPPlH‘

Risk Assessmenls and Guidance Noles (also see the Risk Assessment Policg)

SPecific ris|< assessmenks are required for achvihes involving fire, manual handling, hqzqrdous substances
and the use of disPlag screen equipment. More generql risk assessmenks must be compleked for those

achvihes where sPecipc assessments ho,ve nok been carried ouk.

Allhough risk assessments relahng to most aclivilies of the school will have been compleked on your
behalj:, the conlent of these assessmenks will form Park of the induclion process. AnH chqnges bo the risk
assessments will be discussed af skaff meehngs and all skaﬁ must ensure thal the risk assessments are

implemented when underquing any achivilies. CoPies of these assessments are held in the relevant oHice.

Areas of work or aclivilies thal are deemed to be more hazardous are likelﬂ lo have delailed, documenled
arrangemenks to minimise the associaled risks. It is the responsibilitg of slaﬁ to make Hourself aware of

H’le conl:enks OI.' H’LOSG relahng LO HOUF area OJ: WOf'I(.

Slpeci’ric Hazards

Schools are nol 9enerall3 considered dangerous Places to work in, but HmeH can shill presenk risks which
could lead lo injurg or ill health. The hazards relevant lo this school are delailed below along with the

SCLer Procedures PUL in place ITO manage Hme OSSOCiGtGCl ris|<s.

Asbestos (also see the Asbestos Monogemenl in the WOrkploce Policg)

The school has had an asbestos survey compleled for the premises and sko,ff will be ‘mformecl of the
localitg of any asbeslos containing malerials within the school and should record thal this has been
undertaken. Asbestos malerials in good condition are safe unless asbestos fibres become airborne, which

may haPPen when malerials are damaged. IL is essenhal Hmak where asbeskos has been idenhfied staff
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fouow the safe worl(mg sgskems within the school and ensure thal the J:o,bric of the building is not
disturbed and J:ollow the escalakion Procedure in the Asbestos PolicH where damage bo an asbestos
malerial has been idenﬁfied. The School Carelaker has been nominaled to liaise with conlraclors to
ensure thal H‘;eH are Provided with relevant so,J:etEj informahon and will approve works to be undertaken in

SChOOL

Legioneua (also see the Legionella Policg)

The risk of conh‘achng Legioneuosis from our water sHstem is low, bul a managed aPProach bo the
condilion and use of water sHstems is vital fo manage ris|<, raise awareness of standards and ensure
compliance with sPeciJ:ic sto}utorl:] requiremenks. J ersey ProPerLH Holdings have a process in Place bo risk
assessment our waber sHskems that will be reviewed when there has been a Phgsical change to the waker
distribubion sHstem along with the risk assessment recommending regular monitoring underfaken bH the

COI"GLGI(CF.

Dislploﬂ Screen Eq.uilpmenl (DSE) (also see the Displog Screen Equipmenl Policg)

Emplogees who habilua“g (in excess of 2 hours) uses displag screen equipment as a significank Po,rk of
their normal work must complele the 'DSE Assessment Checklist and return to the Headleacher. The risk
assessment, qlongside the Good seahng and pasfure notice should be displaged ol the emplogee)s

workstalion.

Eleclrical Eq.uilpmenl (also see the Electricila al Work Policg)
All skaff are resPonsible for ensuring that Hleg use and handle electrical equipmenk sensiblg and safelg.
AnH Pupil or volunteer who handles eleckrical qppliances does so under the su,Per"vision of the member of

skaff who direcks them.

All electrical equipmenl is checked annuallg under the ferms of the maintenance contrack. The
Headbeacher/Carelaker is resPonsible for mainkaming accurale records and ensuring that all equipmenl in

current use is checked and fOf‘ mal(mg arrangemenks fOF H’le equipmenk ITO be accessible.

If there is any doubt aboul the safelg of the equipment it will nol be used. AnH Pokenhal hazards will be
reporked to Headleacher/Carelaker immedialelg.

The Headleacher musl be aware Of, and GPPFOVG H’le use Of, GnH ikem being brought ianO SChOO[S bH a
member OJI Sl?O/H.', volun|:eer, or a PUPiL The Headleacher musl be aware OJI Qﬂd OPPFOVC H1e arrangemenks

for kemPorarH eleclrical exkensions required for assemblies, evenks, Procluchons or Chriskmas decoro,hons.

Mochinerg and Eq’uilpment (also see the Work Equipmenl Policg)

An inventor\Lj OJI G“ equipmenk is I(CPL bH Hw SChOOl SGCFGITOFH. The hancl LOO[S available are l’O be USGC[

under skrick guidance and close suPervision of o leacher or Leaching assislanh when used bU Pupils. Such
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equipmenh even simple ifems such as scissors, musk be Puk away before a wel Plo,ghme where there is a

chance thal an accident mighk occur due o a lower level of supervision.

Moving and Handling (also see the Manual Handling OPeralions PolicH)
All equipmenk must be moved safelH. |_o,r9e Pieces of equipmenk will onlg be moved bH People who have
received lraining. PE equipmenk may be moved bg Pupils but Hleg musk be 9iven clear instruction in the

correct way bo llJIl? ond handle items. Close suPervision is aPProPriote of all fimes.

Headleacher/Carelaker will be resPonsible for unclertal(ing risk assessments for moving and handling
Easks, mcluding ste achvihes carried ouk bH Pupils. Training wi“ be oHered to H‘LOSC skaff who are
exPecled bo llft objecks. If you are QPPrehensive aboub your capabilikﬂ lo move 900&5, equiPmenk or
furnikure, P[ease either ask for helP or do not underltake the o,chvikﬂ‘

Where liJ:Hng equiPmenk is Provided, oan those members of skaff who have been lrained in the use of the

equiPmenk may underlake this achvitg.

IJ: there is a requirement for PuPils to be movecL the Headleacher will arrange MAYBO kraining and "so,]:er
hand[ingn Plans to be clevelopecl (with SEMHIT) for skaff.

Houselteeping (also see the WOrl(Place Health, Saj:etg and Welfare PolicH)

The risk of injurﬂ within the workPlace is most likelg bo be caused bH the more mundane hazards as a
resulk of poor housekeeping. Trips and faus can be caused bH quiling cqbles, objecks leﬁ on floors, lraffic
routes blocked within the classroom. I is the resPonsibiliLH of the Teacher to ensure thal their classroom
has clear kro,J:J:ic routes and thal exit roules are kept clear. The Carelaker will undertake an inspechon
whilst opening the school each morning lo ensure that communal areas are free from Erip hazards, elc.
The Carelaker will rePorl all hazards, obstruchions, de;ecks or mainkenance requirements bo the
Headleacher. I is the dul?Ij of all skaff bo be vigilank and aware of Possible hazards. If ony spiques
occur, Hlese shou[d be dea” wiH1 immediatelg.

The school will be cleaned as per the cleaning schedule and will be monitored bH the Headleacher. All
waste will be disposed of according bo aPproPriake health and so,felg guidelines.

Violence a} Work (also see the Violence and /\ggression ol Work Policg)

All skaff musk rePorl to their Line Manager/ Headteacher any incident of aggression or violence (or near

misses) direcled o themselves from any source. All incidents of violence will be reporked to CYPES and

logged bH Hw Headteacher.

Olglgsile Visils

The school has a seParake Policg on o;;sile visiks. Skaff musk ensure that Prior bo Planning or
accompanging an OffS'LI?e visiL that H’LGH are aware of the CYPES Offsike Activities and Educalional Visits
Policg.
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Work Exlperience Placemenls (also see the Work Experience Policg)
This school works in Parknership with secondarﬂ schools and co”eges bo Provide work Placements. AnH

PI"OPOSC(J, Placemenk ShOUld be discussed WiH‘l H‘le DCPUITH Heo,dteo,cher.

As the Placement Provider, risk assessments should be undertaken bH the Depulﬁ Headleacher/ teacher as
soon as the Placemenl details have been agreed in conjuncﬁon with the secondarH school or couege and

II)CI.'OI"C Hw skudenk lo,|<es UP H'w WOI"I( PlacemenL

Providers should be inJ:ormed in advance aboul any individual students who may be ot 9reaker risl(, for

example because of any sPecific medical/behavioural needs or learnmg difficulhes.

Teachmg SI?CLFF must IZ)C aware Of H1e risk o,ssessmenl: in order ITO ensure Hne SQFCITH Of H‘Le WOFI( exPerience

student whilst in the care of the school.

Hazardous Substances (also see the Conlrol of Substances Hazardous to Health(COSHH) Policg)
The school will keeP an invenkorﬁ of all hazardous substances on site and this will be kepk up to dale bl:j
the school Carelaker.

InsPechons will fake Plo,ce bo:

L] idenhfﬁ oll substances used
® assess the level of risk ko health
® climinale the use of substances or subslilule a safer alfernalive

® 'mlroduce and monitor conkrol measures fo Prevenk ris|<.

LeHings
IJ: Hw school is leL Hle Headkeacher musk be sahsped H’IQIT Hne hiring organisahon will use H1e Premises in

0 safe manner. A signed, wrilfen leng qgreemenk will be comPleLed and copies |<ePL

Sulplporhng Pupils with Medical Condilions (also see the Supporhng Pupils with Medical Condilions
Policg)
The school has a seParate Policg on H1e local arrangemenks for Hme qdminiskrahon of medicines o,nd for

suPPoang children with medical condilions. Slaﬁ should make themselves fo,milio,r with the content of
that document.

As o summary, H1e Headleacher, DCPU,ITH Headkeacher, SecrequH or Lead Firsk Aider will adminisker
medicines and |<eep a record that HleU have been given. We must stress that Pupils should not be ot school

if H’LGH are unwell and if at all Possible, Pupils should receive their medication ab home.

FOF GH medicines I70 be adminiskered Parenls should compleke a consenl form. EGCl’I hme H'mere isa
variahon in Hw PaHern OJI dosage a new form should be compleked. A new form should be compleked I.'OF

each medicine ko be administered.
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The sma“esk Pracﬁco,ble dose should be brought 'mko school in individua[ original conl‘ainers, which
should be clearlH labelled with the Pupil‘s name and closo,ge instruchions. I} is recommended thal a
Primarg school Pupil should never corry medicine o and from school and medicines should be handed to

the oHice administrator bg the Po,rent on arrival o} school.

SENDCO will ligise with Parenbs/corers on the developmenl‘ of health care P[o,ns, ekc. when required and

skaff should ensure thal H‘»eﬂ familiarise themselves with these documents.

Troininq and Inrormahon
~J ¥

A }ram'mg needs ana[Hsis will be underfaken bU the Headleacher to icleth:H the mandatorﬂ health and

so,J:elH kro,ining required for each member of sLaH and this will be reviewed annuaug‘

All members of slo,J:J: will receive a comPrehensive health and saJ:eLH induclion when H‘»eH commence
emPlonenl with the school and the induchion will include sPeciJ:ic elements of this PolicH be'mg brought bo
their attention. A volunteer will receive a sPeciJ:ic induclion relevant lo the aclivilies H‘LGH are undertaking

in school.

The Headleacher will:
L4 ingorm staﬁ of any changes in the Policg.
® gssess the }ra'm'mg requiremenls of the slaff and inlegrale those needs onto the school
developmen}/ improvemenl Plan.

® gssess H’Ie tro,'ming needs OJI new meml:)ers OJI SI?QFF.

EVCFH member OI.' SITCLJ:J: Wi“ be made aware Of H1e SCl’lOOl/CYPES HeOlH’l o,nd SQFCI?H Policies.
IJ: Clrﬂl\.j member OJI SITO,JIJI feels H’le need fOf‘ Lro,in'mg HICH mu.s|: o,lerl Hw Senior Leadership Teo,m.

Visilors
The Headteacher and SLT must accept the responsibilika for health and sa;etg of visitors fo the school,

including conkrackors.

All visitors to the school will be asked to sign in o} the school oHice and sign out when Hleg leave. Each
class teacher will accept resPonsibilikU for specipc volunleers or visitors includmg checkmg that H’LeH are
aware of emergency Proceclures and suPervis‘mg their evacuation in case of an emergency.

DePUITH Headkeacher Wiu ensure H’LGI7 volunkeers hGVG Hme necessarH SGI.‘GLH ‘mformahon.

Health and Sa!:etg Policg Review
The school acknowledges Hlal Hle HealHl and Sa;elg PolicH is a working documenk Hno,l includes details of

PO[iCU and Procedures relaﬁng ITO heGlHl and SOFGITH issues.

The SChOO[ Wi“ COI’ISITGDHH anilTOF and updale Hw POliCH as GPPFOPFiGl?e and will underkake a formal

review on an o,rmu,o,l basis.



