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Introduclion

This PolicH must be seen within the conlext of the CYPES Policg enlitled ‘Administration of Medicines in

Schools which can be accessed via the CYPES website and is also available in the Skaffroom in a file
marked CYPES Health & Safelﬂ Policies.

Legol Fromeworl(

as described within CYPES PolicH — Administralion of Medicines in Schools

The CYPES Schools are resPonsible and accountable for the health and so,fekcj of Pupils in their

care.

The Medic'mes (Ierseg) |_aw |qq5 Places restrichons on dealings wiHn meclicinal Producls,
mcludmg Hleir administrahon. In Hw case of Prescriplion—onlg medic'mes, anyone administering
such a medicinal Produc} bH injechon must be an aPProPriake Prachhoner (e.g. a doclor) or else

musk o,cl in accordance wiHm Hle Prachhoner‘s direchonsl

There is no legal or contraclual dutﬂ on school staff to administer medicine. This is o volunlarg
role. However, swift achion would need to be faken bH o member of slaff lo assist ony Pupil in an

emergencH.

School staff in charge of pupils have o ‘common law’ dulﬂ to acl as ony reasonablﬂ Prudent
Parent would fo make sure thal Pupils are healeH ond safe on school Premises and this might, in
excephonal circumslance, extend lo administering medicine and /or Laking achion in an

emergencH.

This dulg also extends lo leachers lead'mg achivilies laking Plo,ce Off the school sike, such as
educalional visils, school ouhngs or peld lrips. The Education (J-erseﬂ) Low 1999 Provides scope
for teachers to do whal is reasonable for the purpose of safeguarcling or Promohng children’s

welfare.

The CYPES fullg indemnifies iks skaff against claims for aueged negligence Providing H’LGH are

achng within the scope of their emPlo\ijenh have been Provided with adequake kraining and are
followmg the CYPES guidelines. For the purposes of indemnikg, the administralion of medicines
faus within this de;inihon and hence staﬁ can be reassured about the Prokechon their emPlOHer

ProvidesA

Procedures

Some Pupils who have an ongoing medical condition will rec[uire regular medication within school hours.

|_i|<ewise, children are oﬁen well enough lo come to school but on medicalion.


https://www.gov.je/government/departments/education/pages/policies.aspx
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To lessen Hme number of absences i seems sensible bo accepf Hmak ony necessary medicahon is a[lowed fo

be Broughk LO SChOO[.

FOF Hmese PUPilS Hme fOHOWiﬂg Procedures should be undertaken:

I} should be the excePHon rather than the rule for medicines o be brought into school.

Medicalion should oan be administered o,J:ker a written requesb from Parenl‘s using the agreed

Medication Record form oblained from the School OH:ice.

All medicines must be cleo,rlH labelled and 9iven to the school secrebarH or in her absence, the

class teacher or keachmg assistant, bg the Parenk.

Medicalion should be kepl in the secure cupboard located in the Medical Room.

Potential emergency medicakion g ePi-Pens/ hgpoglaecemia Packs or insulin should be kept ina
locked cupboard in the Classroom with spare/addiﬁonal stored in the secure cupboard in the
Medical Room.

Such medication must alwaHs be taken on off site or residential Lrips.

A noke of Hme dale, child‘s name, medicahon, dose ancl hme given musk be mo,d,e in Hle Firsb Ald
'mformahon book located in the Medical Room.

Staff administering medication should sign the baok, making a note of the time, dose and dale
the medicine was given.

Medicines must be administered 53 the school secretarg, First Aid Lead or class teachers, as
Prescribed and directed 53 the Porent recorded on the Medicine Request Form.

Analgesics shou[d not be Provided ko Pupils bH Hwe school, bul if Prescribed can be administered
under the same Procedures described within this PoliCH.

The lead First Aider in school will ensure that any unused medicalion is refurned lo the Parents
as aPProPriaEe.

Policg and Procedures will be communicaled to Parenls leough the School Handbaok, newslelters

and websie.

Responsibilihes

The Headleacher is resPonsib[e for informing sto,ff of oll medical Procedures and 9iv'm9 of medicines in

SCI’LOOL

Slo,ff are resPonsible for achng within the skrick 9uidelines of this Policg.

Po,rents or guardians are responsible JTOI”I

Making a request in wrihng for medicalion o be given.

Providing medicahon in its orig'mal container clearlg labe“ed wiH1 H1e child’s name, Hme name OJ:

Hw medicahon, Hw dose and hme Lo be given.

InJ:orming the school in wriﬁng of any changes of medicalion.
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® The school secreko,rg will create a First Aid Book and medical inJ:ormahon sheel with the names
of children us'mg inhalers, ePi—Pens or on—going medicahon. This wiu include Hne PuPil's Photo e}
H1e5 are clearlﬂ recognised in an emergency, delails of their medicakion and dosage required.

® The Lead First Aider in schoal is resPonsible for checking the First Aid Book recording
adminiskroﬁon of Medicahon on a termlg basis, nohJ:H'mg Parents of expirH dal‘es cmcl Hleir need
bo replenish or update the medication.

o Iiisthe responsibilikﬂ of the Parenls to ensure that medicalion is kaken home ol the end of the
daH if it is needed at home.

® Parenls need to ensure that their child has their inhaler with them al oul of school hours sPorLs
fixtures.

L4 Knowing that if HleH send their child to school withoul the agreement of the Headbeacher/ schaol

secretarg, lead First Aider, the school will not be responsib[e for that medicalion.

Individual Health Care Plans

Some Pupils have medical condilions Hmal, if not Properlg managed, could limil their access to education
or require emergency treatment. Such Pupils are regarded as having medical needs. Such pupi[s will need

on Individual Health Care Plan, lo ensure their so,felﬂ and we[lbeing.

Such Plans should be drawn up in conjunchon with Parents, the child and the child's medical carers and
should sel oul in delail the measures needed lo support H'lem, including Preparing for o medical

emergencH.

All staff should be aware of the delails of these Plans and informahon allhough confidenhal, should be

displaged in slaﬁ areas and where easilg accessible. This will be in the school's Medical Room.

Care Plans are carried bH slaff for oH—sile visits and passed bo paramedics if ambulance freatment

required.

Inhalers

Parents with children in Foundalion Stag’e and KS| who require inhalers for asthma and o,llergic

condilions should:

®  Give the medicalion to Ms Hamon with all written instruclions of dosage and frequency of

adminiskrohon.

o Ms Hamon will place all labelled medication in the medical cupboard (Medical Room) in the year
group sechon for H1e child.

® Ms Hamon will update the First Aid records with the relevant inJ:ormaHon.
® Ms Hamon will administer medicalion as required on the IHCP or requesked ba the Parenf
® (lass Teachers will ensure Pupils have inhalers for all Lrips and visils.

® The Lead First Aider will check kerml\Lj that exPirH dales are monilored and wrike to Parenks when
Hmeg need o be rePlaced.
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In KS2:

L] Pupils will |<eeP their inhalers with them. This encourages independence and responsibililﬁ of use.
® Parenls should inJ:orm Ms Hamon of their child's need for an inhaler.

® Ms Hamon will updake the First Aid records with the relevant inJ:ormal'ion and inJ:orm relevant

Sl?O,H.'.
L] Il7 mo,y be GPPFOPriGLe I.‘Of‘ a SPGFG mhaler ITO be PFOVided for H1e SChOOL

® The leacher and child will decide Logeﬂmer the best Place for the inhaler to be kepk in the school.
o All inhalers should be clearlg labelled and regularlg checked bH the Lead First Aider in school to

ensure that H’leH are in dale. She will wrile lo Parents bo 'mform them medicalion needs to be

replaced
I} is the Parents' resPonsibilikH bo Provide their child/school with @ named and in-date inhaler.
Inhalers must alwaHs be taken on school Lrips.

Conditions requirmg regular or emergency aclion Sbﬂ: volunkeers will be required in some cases }o
administer regular or emergency medicakion. Theg will receive aPProPriaLe Lro,ining and 9uidance bg the
relevant health PrOFessionals. Children Pokenhauﬂ requiring such medicaltion must have an Individual
Health Care Plan. If the normal routine for adminislering treatment breaks down eg. o brained member of
skaff is not available immediate contact with the Parent needs fo be made to agree allernalive

o,rro,ngemenks SIJCh as H’le PQFCHIT O,Rendmg SChOOl ITO administer Hle lreatmenf

Such medications may include:

EPi—Pens

Children with acute auergies may need an adrenalin injechon bH means of an EPi—Pen. Full kraining and
regular updakes will be Provided for all school sLaJ:J: in managing such a child's needs and adminiskering
medication. The lask Lrain'mg was Sepkember 2018 and included Parenbs of o,ffecked children. EPi—Pens
must be kepk in a known and readilg accessible P[ace in the Medical Room and must be taken on any off

sike visiks.

Insulin

The incidence of diabeles in children is becoming more and more prevalenf Children with diabetes musk
have an IHCP and skaff who volunkeer bo monitor and administer medicalion i.e. insulin will be Provicled
with h‘aining and sPecific instruction. Insulin and hHPongcaemiq treatment kils must be taken on all Off-
sike lrips.

Residential visits

If a residential visit is Planned the Procedures laid down above should be followecl. As Park of the
organisahon for the Lrip Parents will be asked to Provide delails of any medicalion requirecl and o ensure
that the trip leader is handed the medicalion which must be clearlH labelled with the child's name and
dosage requirements. Extra medicakion should be Provided in case of o delaHed refurn.

Written consent to administer analgesia eg. Calpol if necessary should be sought prior to any residential

lrip.



