Managing Auegalions ogainsl Staﬂ: Policg
2025

/\s a Righfs Respecﬁng Sc/wa[ our philasa[oh}j is underpirmecf by Hle values and principles of Hle Um'fed Naﬁon '5 Canvenh’on on H‘LE Rigfu‘s of
the Child (UNCRC),
Arlicle 3 - Best inkerests of the child: This arlicle emphasizes that the best interests of the child should be o Primarg consideration in all

achions concerning children. We have ensured that our Policg reflecks bhis bH priorihsing children’s welfare in any inveshgal‘ion or response bo
allegahons.

Adicle 12 - Respecl‘ for the views of the child: Children have the righf fo express their views freelﬂ in all malkers affechng them. This
policg ensures our children are heard and laken seriou,slg, esPeciaug i]: H‘Leﬂ are involved in or o,]:fecl'ed bg an auegal‘ion

Adicle 19 - Prolechion from all forms of violence: This arlicle requires the Profechon of children from all forms of Phﬂsical or menkal
violence. The Policg oullines clear Procedures for Probechng children from harm and addressing o”egohons swifHB and effechvelﬂ.

Arlicle 34 - Prolechion from sexual exPloi}al'ion and sexual abuse: This arlicle obligo}es stakes to Pro}ec} children from all forms of
sexual exploi}oﬁon and abuse. This PolicH includes s}ringenf measures fo Prevenl and respcnd fo such auegalians.

Ardicle 39 - Rehabilitalion of child victims: This aricle Provides for the recovery and rein}egrahon of child viclims of abuse. This Policg

includes suPPorl mechanisms for children who are vicﬁms of any abuse or misconducb bH s}aff.

Ralionale

This Policg document Provides a fro,mework for the creation of o haPPH, secure and orderlg environment in which
children o St Luke's can learn and develop as caring and resPonsible People, as oullined in the School's Mission
Statement. It is wrilten for all members of the school communitﬂ to allow each one to understand the PolicH of

the school and to GPPIH i consiskenHH and fuirlg.

l. Introduclion
|| The purpose of this Policg is ko Provide a J:rqmework for managing cases where allegahons are made

which indicate thal o member of slaff has:
Behaved in o way that has harmed a child, or may have harmed a child;

PossiblH commiHed a criminal offence o,gainst or relqted Lo a child; or

Behaved fowards a child or children in a way that indicales he or she would pose a risk of harm o

children.

12 This important that we adoPL and work within a cullure where everyone is able o raise
concerns about whal seems o be poor or unsafe Prachce and that those concerns, whether
raised 53 colleagues, other meessiono,ls, expressed 53 children, Parenls or others are
liskened to and taken serious13 and appropriale aclion is taken in accordance with this Poli03

o,nd PFOCCCJ,UI”C. There |’10,S LO be a belief H"LOL it COU[CJ, happen here.

|3 Advice can be sought ot all skages of this Policg and procedures from.
a) Schools: Designaked Safeguarding Ofpcer for Educahon (DSOE)

LE944T 1 OTI97954 114

|4 Head leacher will be used Hmroughouk this Policg to also mean (in @ non—keaching/school
environment) the Line Manager/ Head of Service/ Principal Youth OJ:J:icer.

2. Applicalion and Scope
21 This Policg aPPlies lo all emploHees, volunleers, those on sfudent Placemenls, Lro,'mees, contraclors and

angone else worl(mg on behalf Of, ar underkaking WOFI( fOI‘ Hwe Eclucahon Deparlmenl.
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For ease Of reference, anyone who J:aHs under these groups will be unijtormlﬂ referred lo as 'sloJ:J:' in
this PolicU.

This Policg covers auegahons made againsl staff in the course of their dulies and oulside of this,
including their Privake [ife and familg home.

Allegahons o,go,inst a member of sLo,J:J: who is no longer worl(mg should be referred lo the Police.
Historical allegahons of abuse should also be referred bo the Police.

This POliCI:j sets out Hme PFOCGSS ITO be JIOHOWGd when an a“egahon is macle and aims ITO ensure H’LGI?Z

any such a“egahon is deau wiH1 very quick[g, ina fair and consislent way;
'ﬁ is deau wiHm ina way H’LG'? Provides effechve Prolechon for H1e child;

it is dealt with in o way that Provides eJ:J:eche suPPork for any member of sko,ff J:o,c'mg an allegaﬁon.

This PolicH has links with the CYPES So,feguo,rding Policies and the HR Disciplinara PolicH.

Roles and Responsibililies

All SlaH: are resPonsible for
ensuring that H‘»eH are J:o,miliar with this PolicH and ils Procedure.
reporhng any auegahons, or concerns Hmeg may have, as defined in || above lo:
their Head teacher, or Designaled Safeguarding Lead in School, or if the Youth Service, the Youth
Service Safe uarding Ofpcer.
I the a“ego,?ion is against their Head teacher HneH should rePorL the concern o the Designaled
Sfo, eguardm Lead in School (DSLS).
If {he alle ?‘Lon is against the Pr'mciple Youlh OJ:J:icer H‘LCH should rePork the concern to the
Designo}e&cj a
Failure o report any concerns or allegahons is a serious malter and is likelg bo resull in
discipl'marﬁ aclion

a
Safeguar ing Ofpcer for Educalion.

Head leachers (Designoled Sofeguording Lead in School (DSLS) / are responsible for:
ensuring that Hmeg have a good working knowledge and underskanding of this Policg and ils

Procedure.
ensurimi their starr are aware of this Policg ond ils Procedure and that it has been discussed in

some delail ab INSET and Induclion.

managin any a”egahons in line with this Policg ond ils Procedure once (the allegahon) is broughl

to their oikenhonl

ImP[emenhng any required suPPort interventions fora Pupil(s) and quH as required during and
upon the conclusion of this a”egahons process.

Designaled Sal:eguarding Office for The Educalion Departmenl (DSOE) and the Youlh

Service Safeguarding Officer are responsible for-
Overseeing, from start lo conclusion, any allegahons that are raised.

/\dvising the head teacher/DSLS/Senior Youth Workers in the management of a“egahons
Being the Poinl of contack belween MASH and the Educalion Department when an allegahon is

raised.
Ensuring thal reqular up-dakes are Provided bH MASH in relalion to a“egahons which are being
inveshgo}ed 53 Laem, in order lo |<eeP the member of slaﬂt ond head leacher quH 'mformed of

PFOgFCSS.
Humon Resources are res onsible or
P f

supporhng the DSOE, where required, in the mo,no,(gemenl of any allegohons thal are made in

relation fo advice relahng lo disciplinarg Procedures mcluclmg inveshgahons) and susPension.

suPpoang Hle accused member of staﬁ, in Parknership wiH1 Hw head Leacher/DSOE/YSSO.
Recognisin.g and Responding to an Auegalion

The PFOCGdUFe ITO fOHOW in order ITO deal WiH’L an allegahon against a member Of Sl?aff is Sel? OU,IT be[ow.

There are a number Of sources from which a concern or an allegahon mighk arise including ste from.

a Chlld/HOUI’19 Person
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a Parenk or other adull
a member of the Public
a colleague
a social worker
a disciplinarg invesl‘igahon
The person to whom the allegahon is prsk rePorLed should lreat the malter seriouslg and |<eep an open

mind (the belieJ: that it could haPPen here). Theg should n_ol”.

insﬁgake an invesﬁgal‘ion

make assumphons or offer alfernalive exPlanaHons
Promise confidenﬁalikﬂ, or give assurances Hw,f Hw 'mformaﬁon wiH on[H be shared on a

need to know basis.
They should immedialely reger the allegahon lo the Head teacher or Designaked Safeguarding Lead in
School (DSLS)/Youth Service Sa;eguarding OHicer in Youth Service.
Lishngs of conlacl delails for Primorg and Secondarg Schools can be J:ound ak:
Mtlp:/ / www.gov.je/ Education/Schools/ FindingSchool/ Pages/ PrimargSchools.astx
Mtlp:/ / www.gov.je/ Educalion/Schaols/ FindingSchool/ Pages/ SecondarHSchools.aspx

If the a”egahon is againsl Hwe Head teacher/DSLS/or YSSO, HweH should refer direcHH lo the
Designated So,feguo,rding OJ:ficer for Educalion.

Inilial Aclion bg Head leacher or DSLS
When ‘mformed of @ concern or allegahon, the Head teacher or DSLS should not inveshgake the maller

or interview the member of sbaJ:J:, child or any Pobenhal wifnesses. However, H‘»eH should:

record any informahon aboul Hmes, dates, location of the incident and names of an Potenhal
wiknesses, and the name of who has disclosed the concern. This should be signed ond da?ed.

caP}ure these delails on the Record of Allegahon, under the heading - Inilial Ga”;ering of
Facls, aoltached al

Afpendix 2
repork the a“egahon o the Designated Safeguqrcling Of;icer for Education (DSOE) as soon as

Possiblel
With the DSOE, the head leacher or DSLS must consider the nalure, confent and conlext of the
allegahon. If agreed with the DSOE, that the allegahon is nob of @ sofeguarding concern bul one of

PrOFessional conduct, the issue can be managed inLernaHH (refer bo para |0 below). This decision should
be recorded on the Record of Allegahon, under the heading - for Inikial Gathering of Facls.

All other a“egahons must be referred to MASH within 24 hours.

If the allegahon is received oulside of normal working hours and requires immediale aclion the malter

should be referred LOI

G) SChOOlS - Oul? Of HOUJ‘S SOCin Worker, COFIITGCI?C(J, via H&SS Swikchboard - lelephone
442000.

If the auegahon is received whilsk Off Island on o school lrip and requires immediale aclion, inilial
contact should be made with the Head teacher who should observe the following Prolocol:

In the event of o child Prolechon incident, accompanﬂmg adulls MUST lake Prachcal measures
immedialelg and report it to the named safeguarding & child Prolechon leacher on the krip. Theg will
Provide advice and immediale assistance in accordance with the nalure of the incident. The teacher will
follow school Policg regarding communication with the school's clesignaled safeguarding OJIJIiceF. This
o;pcer will direct all decisions ak this Po'mk including advice from MASH regarding contact with ony

local authorilies.


http://www.gov.je/Education/Schools/FindingSchool/Pages/PrimarySchools.aspx
http://www.gov.je/Education/Schools/FindingSchool/Pages/SecondarySchools.aspx

60  Reerral o MASH

6.| MASH should be conlack on 5|q000, or bﬂ e-mailz enquiriesM/\SH@Jeron.Jie o,nd a compleled
MASH Enquirﬂ Form attached eleckronloa”g. You can download the electronic MASH
Enquirlj Form here:

hHTIDZ//SGl[.'Cg uarcling.je/wp-conkenk/ulploads/zo| S/Oq/MASH-eaniFH-FOFm.dOCX
62 On receipt Of H’le referro,l, MASH Wi“ determine Hw nakure, contenk and COI’ILCX[T Of Hwe allegahon and

whelher it warranks fu,aner invesﬁgaﬁon bH them. In some cases it will be necessary to convene o MASH
Skrake% meehng in order to defermine the appropriate course of aclion. The DSOE and Head leacher

would normallg attend and in some cases HR may also be invited.

6.3 Thereaﬁer MASH will:
advise whether the nalure of the al[egahon (i.e. Polential safeiuarding / child protechon / criminal

OJ:J:enCB) WOJTOJ’LITS furHler considero,hon and inveshgal’ion bH lT em, or

wheHler H’le maHer is one Of PI"OJ:CSSiOI’IOl misconcluct and is Hnerefore needs I:O be referred bQCI( tO
H1e Educahon DePartmenk ITO be managecl inkernauﬂ. If H‘l«e maHer is referred bQCI( l'O be managed
interna”y Please refer ITO POI"O IOO

64 If Hw a“egahon remains wiH1 MASH for J:uerer considerahon and mveshgahon, MASH musk ensure Hmk
HmeH keep DSOE updaled Of progress and developments. In this respect, the assigned Case Manager ak
MASH must ensure that H‘LGH make a} least weeHH conkack with the DSOE lo Provide an updabe. This is
especia“g imPorLanl with consideralion of the academic year and school ho[idags. The Educalion
Deparlmenl needs to be able to keep the accused member of slaff fU’HH 'mformed of developmenls, cluring
term kime and during holidaﬂs. The head teacher, subsequenHH, also needs lo be able lo Plan and
respond bo any staff absence, lo ensure the limelable and classes are appropriatelﬂ covered.

65 Ang MASH inveshgahon will normallg bake Prioritﬂ over an internal inveshgahon, and alwaHs in cases
where a criminal offence may have been commilted.

6.6 MASH must communicale the oulcome of their inveshgahon to the DSOE and the oulcome must be
recorded on the Record of Auegalion, under the heading — Oulcome,

There are five Possible outcomes and these are def‘med a para 130. A copy of the recorded oulcome should be

9iven to the member of staﬁ. This outcome must be recorded in addition o any subsequent disciplinarg hearing

oukcome.

6.1 Upon the conclusion of any MASH inveshgaHon/Proceedmgs, the makter will be referred back to The

Educalion Departmenh see para 0.0 below. I may be necessary to now inshgate an (infernal) disciplinara

inveshgahon. IJ: Hlis is Hle case, H’»en H'me Educahon Deparlmenk should liaise with MASH/Hw Police ko oblain

copies of interview statements elc. to avoid J:uerer interviews of witnesses, Parhcularlg if HIGH are children.

10 Suspension of the Member of Sloff

7l It may be necessary, given the nature and severitﬂ of the allegahon bo suspencl a member of slaﬂt. AnH
suspension should be carried out in line with the Shales of Ierseg Disciplinorg Policg and reference
should be made lo this Policg and advice soughl from HR in this respecl.

12 In line with the Stakes of J-erseH DisciplinarH Policg, the Direclor of the Education Departmenl should be
'mformed of and sanclion any suspension.

7.3 In line wiH‘» Hw SLaLes OJ: IerseH Disciplinarg PolicH, oner auernahves Lo susPension should be

considered, where GPPFOPHGLG. FOF example:

redeplogment within the school/Youlth Service so thal the individual does nol have direct contact
with the child or children concerned.

Providing an assistant fo be Presenl when the individual has conltact with children.
Temporo,rilﬂ redeploging the member of sLaJ:J: to another role in a dlfferenl localion.


mailto:enquiriesMASH@jeron.je
http://safeguarding.je/wp-content/uploads/2015/09/MASH-enquiry-form.docx
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Moving the child or children o classes where H’LGH will not come into contact with the member of
skaff, making it clear that this is not @ Punishmenl and Parenks have been consulled.

Informing the Parenl(s) and/or Child
IJ: Hme parenKs) of Hme child is nof a[ready aware of Hw allegahon, MASH in consultahon wiH1 DSOE wi”

advise the Head teacher about when and how to do this and whal 'mformahon can be disclosed. In mosk
circumstances the Parenk will need o be told skraight away. The ParenKs) should be helped and
suPPorLed in undersl‘anding the processes involved.

The head teacher should also |<eeP Parenk(s) 'mformed about the progress of the case. Parenls can be
bold of the oulcome where there is nol a criminal Prosecuhon, but in confidence and oan that
aPProPriake management aclion has been/will be laken - no other delails should be shared.

Parenl(s) should also be made aware of the requiremenk to maintain conpdenhalikﬁ about any
a“egahons whils inveshgahons are on-gomg. See also para 120 below regarding Mainfaining

Conpdenhality.
Informing the Accused Member of SI'OHI

The Head teacher should inform the accused member of slaH: aboul the allegahon as soon as Possible
o,fler consulhng the DSOE and MASH.

Itis extremely imporlant that the Head teacher Provides the member of slaff with as much informahon
as Possible a that lime. However, where o MASH referral has been made, or MASH/cther agencies are
involved, the Head teacher should not inform the member of staﬁ unkil MASH/those agencies have been

consuued ancl I"LO,VC agreed whal informahon can be disclosed LO Hle GCCLLSGd, and when.

10.0 Managing an Allegahon Inlernollﬂ

0.l

102

10.3

10.4

10.5

Where it is clear Hwt an inveshgahon I:)H MASH is unnecessary, or Hw MASH Strate% Meehng or
evaluakion decide thal an inveshgahon is unnecessory, the malter with be referrecl back to school/the
Educalion Departmenk bo be mo,no,ged inkernallﬂ.

The DSOE, Head teacher and HR Manager should discuss the next steps and agree a course of aclion.
The next skePs will depend upon the nature and circumstances of the qllegahon and whal evidence has
alreadH been established.

Possible next skePs may include:
ormal de—brief between the member of slaﬂt (whom the auegahon was made aqainst) and the head
[eacher (and others as aPProPriate) lo consider lessons leamL aPProaches lo ﬁwe same silualion in
the future and Pro;essional advice 9'Lven,
disciplinar inveshgahon, which may lead to disciplinarg aclion. IJ: a discipllnarg matler the Slales
of J ersey Biscipl'marﬂ Policg will be J:ol[owed and HR can Provide advice.

Whalever the next stePs, the pnal outcome must be defermined in keepmg with the 5 possible oukcomes

delailed at para |3.0. This should be recorded on H1e Record of Allegahon, uncler Hme heading Oulcome.

“O Supporhng H'IOSC Involved

112
I3

Emplogers have a dulg of care bo their members of slo,ff. The Head leacher, in Parknership with the
DSOE and HR should ack ko manage and minimise the likelg stress this process may cause to the
member of skaff.

SupporL for the member of s}aﬂt is essenlial.

In line with para 9.0, the member of sLaJ:J: should be 'mJ:ormed of concerns or allegahons as soon as

Possible and given an explanahon of the li|<e13 course of achon, unless there is an objechon from MASH

('m cases involving MASH)
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The individual should be advised to contact their trade union represenkahve ora co”eague for supporL
and would be also enlilled o the rigH of represenkahon, bﬂ eiHmer, a ony formo,l procedural meehngs.
The head teacher is resPonsible for appomhng a named represenkahve bo keep the member of skaff who
is the subject of the allegahon inJ:ormed of the progress of the case and ensure Hmeg have access to AXA
and their suPPorb services. Theﬂ can also make o suggeshon to the member of sLaH bo requesl
1ndependenk counse“ing via their GP if aPproPriate.

Parlicular care needs to be taken when a member of skaff is suspended lo ensure that HweH are kepl
inJ:ormed of both the progress of their case and current work-related issues. Social conbact with
co“eagues and friends should not be Prevenked unless there is evidence to suggesk that such conlact is
lil(elﬂ bo be Prejudicial to the gaHlering and Presenkaﬁon of evidence. Advice may need to be taken from
the Police in criminal cases.

MASH must agree that ak least weeHH updakes are Provided to the DSOE regqrding the progress of any
allegahon. See also para 6.4

See also para 13.3 for furHler 'mformahon aboub suPPoang a member of skaff in relurn'mg lo the work

place when the a[legahon oufcome is n_ol substantialed.

12.0 Mainlaining Conjridenhalilﬂ

2.

122

2.3

EverH effort must be made to mainkain conpdenhalikﬂ and 9uard againsl Publicitg whilst an a“egahon is
being inveshgabed or considered. Informahon should be restricted to those who have a need to know in
order to Protect children, J:aciliko,te enquiries o,nd, manage disciplinarﬂ processes.

In H1e UK Hw Educahon Ack 2002 inlroduced rePorhng restrichons Prevenhng Hle Publicahon of ony
makerial Hmt may lead to H1e idenhficahon of Hw accused, if Hw child was a Pupil from Hle same
school. Publication” includes any speech, wrihng or other communicalion, whalever the form. Auhough
H’LiS legislahon does not extend to IerseH, ik shoulcl be recognisecl as 9ood Prachce Lo mo,'mko,in
conJ:idenhqlikH qnd Prokecb againsk idenhficahon, whilsk ony inveshgqhon is on—going. In Hlis respeck H1e
head leacher should 9ive PrOfessional advice o Parents (and other relevant Parhes) lo also consider
conJ:idenhqlikH and to be exkremelﬂ careful in their use of social media.

In schools with governing bodﬂ, the head teacher should 'mform the governor with responsibilitg for
safeguarding. The DSOE/YSSO should also inform the Education Safeguardmg Board.

13.0 Invesﬁgahon Oulcomes

131
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The fouow'mg definihons should be used when determining and recording the oulcome of an allegahon
inveshgahon:

Substanlialed: there is sufpcienl evidence o prove the allegahon

Malicious: there is sufpcienk evidence lo disprove the allegahon and there has been a deliberale
ack bo deceive
False: there is suf
Unsubslanlialed: [here is inqu:J:icienl evidence lo either prove or disprove the allegahon‘ The term
Hwerefore does not imPlH guiu or innocence.

Unfounded: there is no evidence or roper basis which supports the a”egahon being made, in some
cases the person making the allegaﬁon mismlerpreked the incident or was mistaken bg whal Hleg
SOW.

icient evidence lo disprove the allegahon

Please reJ:er Lo Paro, |7.0 in cases where an individu,o,l resign Prior Lo an inveshgahon having commenced
or concluded.

Where ilT is decided on H’le conclusion OJI a case H’LGIT a Person WhO hGS been suspended can rekurn |?O

wor|<, the Head Leacher, in consulfalion with the DSOE and HR, should consider how best to facililake
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this. Most People will benefit from some help and suppork bo relurn to work o,fker a SLFGSSfu[ experience
and lo re-establish their Pro;essional conpdence.

Depending on the circumskances, a Phased return and /or the Provision of o mentor lo Provide assistance
and suPPork in the in the short term may be approprio,ke

The head teacher should also consider how the member of skaff’s conback with the child or children who
made the O,Hego,ﬁon can best be mo,no,ged iJ: HneH are shill a Pupil(s) ak the school.

O]: course, in some circumstances an emPloHee may also relurn to work even Hmou,gh the oulcome is
substantialed, this could be for examPle, in less serious cases Of profession misconduct and the same
suppork measures may also need o be considered.

The Head leacher is resPonsible for imPlemenhng/underLaking aPProPriabe interventions fo suPPorL a
Pupil(s) and sko,ff, during and upon the conclusion of this a”egahon process — Parl‘icu[arlﬂ when the
a”egahon is found to be malicious or fo,lse. The Head teacher can seek 9uido,nce from the DSOE in this

resPecb if required.

14.0 Alleguﬁons Oulside of Work / bg Associalion

|4

|4.2

4.3

If an a”egahon or concern arises aboul a member of slaff oulside of their work and this may Present a
risk of harm to the children HweH work with, then the general Princip[es of this Po[icg will shill OPPIH' The
head teacher or DSLS should seek guidance from the DSOE in these circumstances.

As delailed in the lessons learned reporl into Savile bH Kale Lampard QC (2015), if a sajteguarding
a”egahon is made ago,'msb a member of sLaH 'worl(ing) for The Educalion Deparlmenh who is not
direcHH emploHed bH them, the allegahon must also be shared with their emploger or the l)OCJ,H who
engaged them of the earliest opporkunikﬂ and Hleg may need fo be involved in deo,l‘mg with the
allegahon. In such cases it may be more qppropriqle for MASH fo make conbact with the emPloHer bul
this should be agreed between the Education Deparlmenl and MASH.

OH‘»er Hw,n H’LiS, Hlere should be no deviahon from Hle process ouHined in Hmis Policg unhl Hw Po'mt
iJ:/when the maller is referred back to the Educalion DePo,erenk lo be mo,nqgecl ‘mlernaug. Al this Po'mt
the matter should be handed over lo the direct emploHer/bodH who engaged the member of sko,ff.

BH Assacialion

In some cases, an o,uego,hon o,gainsl someone closelﬂ associated with o member of slo,J:J: may Presenk a
risk of harm to the children HneH work with, in such cases the Head leacher or DSLS should seek
9uidance from DSOE about whether the role of the member of skaff is compromised and whether any

J:uerer achion is needed.

5.0 Record Keep’mg

5.

152

For all a“egahons (regardless of the oulcome), it is imporlant that o clear and comPrehensive summary

of the follow‘mg is recorded, including:
the allegahon,
delails of the sleps taken o manage the allegahon and

the oulcome
This can be capkured on the Record of Allegolion and o copy should be given bo the member of sto,ff.
Please note that the Record of Allegahon will be mo,no,ged and mainlained bH the DSOE and upon
conclusion will be kepl cenLro,HH on the HR Personal J:ile. Before Providing the member of skaff with o
copy, aPProPriale 3 PGFLH redachng should be done o complﬂ with relevant dala prolechon legislahon.



5.3 Not onlg does this ensure good recording keePing in line with best Prachce, it also enables accurale
'mformahon bo be given in response bo any fukure requesk for a reference, parhcularlg in relalion lo any
safeguarding queshons, which are common Place in the Educalion seclor.

54 T will help Prevenk unnecessary re-inveshgahon if, as somelimes happens, an allegahon re-surfaces afler a
Period of time.

I55  The record should be relained ot least unlil the accused has reached normal pension age, or for o Period of 10
years from the date of the allegahon if that is longer.

16.0 Providing References

6.l Cases in which an auegahon oulcome was proven bo be fo,lse, unsubstanlialed, unfounded, or malicious should
not be included in an emplOHer reference.

6.2 A hisfcrg of rePeaked concerns or a“egahons which have all been found bo be false, unsubstanlialed, unfounded,
or malicious should also not be included in an emPloger reference.

|63 AHH FGSPOHSG should be fO,CLUO,HH O,CCUI"O,LG (Le. can be bO,CI(Cd UP WiH’I evidence or examples if need be)

7.0 Dismissal or other Reason for Exit/Terminalion

7] Under no circumstances must o seltlement or compromise agreemenl be entered into with a member of slaﬁ
who has been dismissed in relakion lo a sa;eguarding issue/a“egahon, or would have been removed had HweH
nok lefl the Education Deparlmenf A seltlement or compromise qgreement would Prevent the school or the
Educalion Department from making a DBS barring re;erral and other complicahons could also arise from the
confidenha[itg clause contained within such an agreement.

112 The fact that o person resigns, or ceases bo Provide their services, where an auegahon has been made must not
Prevent the a“egahon be'mg fouowed up in accordance with these Procedures. Itis imPorLo,nk that every eJ:J:ork is
made to reach and record an oulcome in all cases, includ'mg in cases where the accused refuses bo cooPerale

with the process.
18.0 Dulg lo Rej:er — DBS Barring Referrals

|8| I]: a member of slaﬂr is dismissed from regulaked achikH in relqhon ko a sa;eguardmg issue/a“egahon, or
would have been dismissed had H@eH not resigned, or the emploger ceases o use the Person's services, it is likelg
that o Barrin9 Referral must be made to the DBS. In this resPecE advice should be sougH from HR. There is a
requirement to make such a reJ:erral where it is believed that an individual has engaged in conduct that harmed,
oris likelﬂ to harm a child, or iJ: the person otherwise poses o risk of harm o a child.

|82 Referro,ls ShOU,lC], be made as soon as POSSible O,},‘Lel" Hme dismisso,l, resignahon or removo,l Of H@e member Of Staff.



