Sk Luke's School
Privacg Nolice
2025

St Luke's School is regiskered as a Conlroller under the Dala Protection (Ierseg) Law 2018 as we
collect and process Personal 'mformahon about you. We process and hold your 'mformo,hon in order lo
Provide public services and meek our stakukorﬁ obligahons. This notice explains how we use and share
your 'mformo,hon, Informahon may be collected on a paper or online form, bl:j telephone, email, or bﬂ a

member OI.‘ our SLGH:, or in some cases, bH GTIOHIGF SLG'?GS departmenk

We wiH conhnua”g review and update this PrivacH notice to re;lecl changes in our services and

feedback from service users, as weH as LO COmPlH WiH‘L changes in Hw lOW.

Wha Why
What inj:ormalion do we collect aboul Hou? Whg do we collect ’mformolion aboul Hou?
We collect the fo[low'mg Lﬂpes of informahon about | We need fo collect and hold injtormo,hon about
you: you, in order lo:
* Name of child and Parent / carer * Slaﬂ in fouch with you
* Dale of birth of child * Veriw you are who you say you are
* Address of child and Parenl / carer * Answer your query
* Conlact delails — phone, email * Handle your applicahon
* Child DOB * Provide you with informahon you need
* Child gender * Meel our sfalutorg obligahons
* Verificahon of birth (ie. copy of birth * CarrH oul the service we Provide, and lo
cerhficale, seen not collected) monitor and improve our perrormance in
* Medical and Special Educalional Needs resPonc{ing bo your service requesl
informahon that is relevant to child * To ensure thal we meel our legal obligahons
* Parenlal responsibllilﬂ * Where necessary for our law enJ:orcemenL
* Bank account delails J:unchons
* Sacial securilg number * Where necessary bo Prolecl individuals from
» CCTV images harm or 'mjurg
° Pholographs within school and school evenks * To Prevent and defect crime
* To process J:inancio,l lransaclions including
granls or Pagmenl of benepls
* To allow the stalistical analgsis of dala so we
can Plan the Provision of services




* How

How will we use the informahon aboul Hou?

We wiii use Hie informaiion you Provide in a manner Hiai conforms bo Hie Daia Proieciion (I erseg) Low

2018.

We wiii endeavour o |<eeP your informaiion accuraie o,ncl up bo clo,ie ond noi |<eeP ii for ionger Hion is
necessary. In some instances the law sels the lengHi of lime informoiion has to be kePi. Please ask lo

S€e€ our reieniion scheduies I.‘OF more deiail oboui hOW iong we reiain HOUJ‘ informaiion.

We may not be able lo Provide you with a service unless we have enough informaiion or your

Permission io use Hioi informaltion.

We wiil noi PGSS GnH PCFSOHO[ doia an LO anHone ouiside Of H‘ie Governmeni Of J-erselj, OH"iel“ Hian H’iOSC
WhO eiHier PFOCBSS informaiion on our behalf, or because 0f a iegai or SITO,LU,l‘OFH requiremeni, and we
wiil onig CJ,O SO, wnere POSSible, afier we hGVG ensured H'LO,L SLiffiCient SLGPS nave been iaken bH H’ie

reciPieni bo Proieci your Personai dala.

We wiii not disclose any inJ:ormo,iion that you Provide in confidence), bo anyone else withoul your
Permission, excePi in the few situalions where disclosure is required bH iaw, or where we nave 900(1
reason to believe thal faiiing to share the informaiion would Pui someone else at risk. You will be told

aboui H’iis uniess H’iere are excePiionoi reasons noi LO dO SO.

We do, on the odd occasion, process your informaiion overseas using web services that are hosted
oulside the EuroPean Economic Area, for examPie Facebaok, X or Insiagram. This is Processed in the
US, bul has been aPProved bH another comPeieni supervisory aanoriiH under Article 40 of the GDPR
or equivaieni siaiuiorg Provisions, iogeH'ier with binding and enforceabie commilments of the conlroller
and processor bo QPPlH the oPProPriaie safeguards such as informoiion securiig Procedures and

checks,

We uPioad children's data to the MiS (Sims Dalabase) thal is hosted in the EuroPeon Union. In
addiiion, children's dala may be uPioo,ded lo GL Assessmenis, Provision MaP, TaPesirH and Seesaw

ekc.. A small amount of Persono,l dala is also stored (no,me, email address) on other educalional
services/ soﬁware and apps. All of these services are hosted within the EuroPean Union. To understand

how this inJ:ormaiion is Processed in more delail Please read APPendix A

Dala Shoring

We may need lo pass your inJ:ormaiion lo other Government of J ersey deParimenis or organisoiion lo
J:uifii your requesi for a service. | hese deParimenis are HeolH‘i, Social Services, Social Securiiﬂ, Mulki

agencies. These ciePo,rimenis and organisaiions are obliged bo |<eeP your delails secureiﬂ, and onlU use




HOUF informahon J.‘OF H1e PUFPOSGS OI.' PFOCGSSing our service f'eCtU,GSL Please reacl APPenCliX B JIOF a li$l7

of organisahons your data is shared wiH1 o,nd how.

We mGH diSClOSG informahon LO OH’ICF deparlmenl’s where il’ is necessarg, eiHmer l'O complg WiH’I a legal

obligahon, or where PermiHed under oner legislaﬁon. Examples of Hmis inc[ude, but are not [imiked bo:

where Hme (JJSC[OSUFG is necessarH fOF H’le PUJ‘POSCS Of H'me Prevenhon ancl/or detechon Of crime; fOF Hme

purposes of meehng stakukorg obligahons; or Lo Prevenk risk of ho,rm to an individua[, etc.

At no lime wiH your informalrion be passed Lo organisahons for marketing or sales purposes or for any

commercial use winoul your Prior EXpress consenL

Publicalion of your

in J:ormalion

E-Mails

Telephone CO”S

We may need o Pub[ish your
'mformahon on our websile
and/or in the J ersey Gazelle for
the follow'mg reasons:

* Where we are required bg law
bo Publicise certain informahon,
for example performance dala.
* In the inlerests of
demonstro,hng a fair and
Lransparenl decision—making
process, for example admissions
process and o,ppeals procedure.
* Where we are required bo
Provide stalistical informahon
aboul a group of People;
aleough your data will be
anongmised bo Prolecl your
ideth:H.

* Where you have responded bo
a Public consulalion, allhough
your commenks will be
anonﬂmised bo Protecl your

idenhtg.

We will not Publish any of your

sensihve Personal inJ:ormahon

IF HOU email us we mO,H keep a
record OJT HOUJ’ email address
o,nd a COPH Of H’Le emai[ fOF

record keep'mg PUJ'POSGS.

For securilg reasons we will nok
include any conpdenhal
informahon aboub you in any
email we send fo you. We would
also suggesl that you |<eeP the
amount of confiden[ial
informahon you send o us via
email to @ minimum or use our
secure online services where
Possible or correspond with us

bH POS[’.

We will not share your email
address or your email conlents
unless is it necessary for us bo
do so; either lo J:ulfil your
request for a service; bo comPlH
with o legal obligahon, or where

PermiHed under other legislahon.

We do nok record or monitor any
lelephone calls you make fo us
using recording equipment,
auhough if you

leave o message on our
voicemail sHslems your message
will be kepl unkil

we are able lo refurn your call
or make a nole Of your message.
File noles of when and w|'13 you
called may be taken for record
keeping purposes. We will not
pass on the conkent of your
lelephone

calls, unless is it necessary for
us to do so; either to J:u[fil your
requesf for a service; bo complg
with o legal obligahon, or where

PermiHed under other legislahon.




unless Hmere is o requirement for

us LO (10 SO in order ITO COJTH OU,I?

aur SLGI?ULOFH funchons,

Your rights

You can ask us lo slop Processing your
informohon

You have the righk bo requesk that we stop
processmg your Personol dala in re[ohon ro any
of our services. However, this may cause deloHs or
Prevent us delivermg a service lo you. Where
Possible we will seek lo comle with your request
but we may be required to hold or process

'mformo,ﬁon bo complﬂ with a [egol requiremenf

You can withdraw your consent lo the
processing of your in]:ormolion

In the few instances when you have given your
consent fo process your informohon, you have the
right to withdraw your consent o the fuaner
processing of your Personol dala.

However, this may cause deloﬂs or Prevenl us
delivering a service lo you. We will olons seek fo
complﬂ with your request bub we may be required
to hold or process your informahon in order o

complg with o legol requirement,

You can ask us lo correct or amend your
'mformalion

You have the righl bo chollenge the accuracy of
the informahon we hold about you and request
that it is correcled where necessary. We will seek
lo ensure that correclions are made not oan bo
the dala thal we hold buk also any dalta held by
other orgonisohons/ Porhes that process dala on

aur behalf

You requesl thal the Processing of your
Personal dala is reshricled

You have the righk bo requesl that we restrick the
Processing of your Personol informohon. You can
exercise Hnis righl in inskances where you believe
Hle informo,hon being processed in inoccurate, ouf
of dole, or there are no legihmole grounds for the
Processing. We will o[waHs seek o comp[H wiHl
your requesl but we may be required fo conlinue
Lo process your informo,hon in order Lo comPlH

with o legol requiremenk

You can ask us for a copy of the informalion
we hold aboul you

You are legollg enlitled lo requesl a lisk of, or a
copy of any informohon that we hold aboul you.
However where our records are not held in o way
that eosilg idenhpes you, for exomple a land
registrg, we may not be able to Provide you with a
copy of your 'mformahon, o,lHnough we will do

everHHl'mg We can LO ComPlH WiH’I HOLLF requesl.




Comk).lc;inls |

YOU can COMPlOiﬂ l'O us GBOUI' Hle WOH HOUI‘

informahon is be’mg used

II.‘ HOU hGVG an enquirg or concern regarding Hw

Processing OF HOUJ‘ Personal daka Please CODIDCI?Z

Telephone: +44 (0)I534 730657

Email: admin@sHuke.sch.Jie

You can also comploin fo the Inl:ormolion
Commissioner aboul the way your 'm]:ormalion

is being used

The Office of the Informahon Commissioner can

be conkacted in H‘LC fOHOWing WGHSZ
Telephone: +44 (0)I534 716530

Emailz enquiries@dataci.org

St Luke's School
Elizabeth Shreet Ofpce of the Informo,hon Commissioner
St Saviour 2nd Floor
JE2 TPG 5 Caslle Streel

St Helier

J ersey

JE2 3BT

APPendix A

Organisohons that Process Dala

SL LUI(G‘S SCI’)OO[ J-erseﬂ is registered as a 'Contro”er' under Hwe DO,LO, Protechon (IGFSGH) LGW 20'8 as

we COHGCL and PFOCCSS Personal informahon O,bOU,L HOU,. We PI"OCGSS and hold HOU,F inJ:ormahon in order

bo Provide Public services and meel our statulorg obligahons. Our PrivacH nolice explains how we use

and share your 'mformahon,

St Luke's School, J ersey process dala uhlising or has an agreemenl with the J:ouowing organisahons;

® AcliveLearn PrimarH ©
® Adobe Express ©

L BareJ:ooL Compuhng

® Beebots (C)

L Big Cal Online (C)

o Cardwells (F)

L4 Garageband (o

® (L Assessmenls (B)



mailto:admin@stluke.sch.je
mailto:enquiries@dataci.org

L Google Earth (C)

® (o Noadle (C)

® Movie (C)

L Integroked Public Health Record sgslem (Dgnamics 365) (A)
L Insight data (B)

L InsPire ©

L Language Angels ©

® [exia (0

L Linguascope ©

o Lillle Wandle Lelters and Sounds Revised (B)
® Microlibrarian (C)

L Microso# Ofpce 365 (0)

L MHConcem (A)

® Numbots (C)

e (ddizi (O)

® Parent Evening (A)

® Passtab (A)

L ProvisionMaP (A)

® Scralch (C)

® Seesaw (C)

®  Sims (MiS Dalabase) (A)

L Tapeslr‘Lj ()

® Times Table Rockstars (TTRS) (C)
L Weeblg B

o Widgt(O)

«  WhiteRose Maths (C)

Reasons whg we process dala:
* (A) — To hold the student record ple, for skakukorﬂ obligahons, to ensure thal we meet our legal
obligahons; to rack and monitor a child's academic and paskoral progress, provicle you with

informahon you need;

b (B) - For skakukora obligahons including Providing examinahon informahon for skudenks bo be bo

co“eck Hleir examinahon resuus in addihon bo lracking and monikoring of exammahon progress;




i (C) - TO ho[d Hme student record file, fOf' SLGI:U[TOI"H OBligGhOHS, LO ensure H’IOL we meet our legal
obligahons; LO LFGCI( and monitor a child's acaclemic and PGSLOFG[ Progress, provicle HOU WiHI

informahon HOU need;
o (D) - TO PFO(J,U,CG SChOOl based documenks fOI” PUb[iCGhOﬂ (eg Chrislmas carcls)

* (BE) — To communicale eJ:fechvelH with you; lo Provide you with mformo,hon you need; carry oul the
service you have requesked, and lo monitor and improve our perrormance in resPonding to your service

requesk;

o (F) - To communicale celebrohon and relevo,nt 'mformahon effechvelg wiH'm you; bo Provide you wiH'm
'mformo,ﬁon you need; carry out H'me service you |'10,ve reclu,ested, and lo monilor and imProve our

performance in responding bo your service request;
o (G) —To Provide a service o paren}s

o (H) —To supporl leaching ond learning. To ensure we provide an eH:echve service fo allow children
Lo Lo,ke reading books home, comp[eted limestables online (TT rockstars) and access our online music

Leachmg (Yumu)

e (D—-To facililate home learning durmg school closures and homework tasks when children refurn

to school.
e (J) - To ulilise appropriate online teaching and learning bools.
e (K) - For statutorg obligahons within Leaching, for Lracl(mg ond monitor'mg of children's learning,

e (L) -For statutorg obligahons within Leaching, for Ero,cking ond monilor'mg of children's learning,
(M) - To hold the student record ple, for slalulorﬂ obligahons, to ensure thal we meel our legal
obligahons; to track and monilor a child's academic and pasloral progress, provide you with

informahon you need.

(N) - To hold the student record flle, for stakutora obligahons, to ensure thal we meel our legal
obligahons; to track and monilor a child's academic and Pasloral progress, Provide you with

'mJ:ormaHon you need.

(0) - To hold the student record flle, for stakutora obligahons, to ensure thal we meel our legal
obligahons; to track and monilor a child's academic and Pasloral progress, Provide you with

'mJ:ormaHon you need.

We will conhnua”g review and uPdaLe our sharing agreemenls bo reflec} changes in our services and

eredeCI( from service users, as weH as ITO complg WiH’L changes in Hw lOW.




|

APPendix B

Dala Sharing with Organisalions
St Luke's School, IerseH is registered as a Conlroller under the Data Protection (IerseH) Law 2018 as
we collect and process Personal 'mformahon about you. We process and hold your informahon in order

Lo Provide Public services and meet our skakukora obligaﬁons. Our PrivacH nolice explains how we use

and share your informahon.

St Luke's Schaoal, J ersey share data with the fo”owing organisahons;
* Deparlmenls within the Government of J ersey (A);

* The Police (B):

* Health Services included CAMHS, MASH, MARAC and JMAPPA (C);
* Sacial Services (D);

* Social Securilg (E),

Reasons whH we share daka within the Government of J ersey:

* (A) — For stalu,torg obligahons, for verificaﬁon purposes, bo Provide you with the 'mformahon you

need, fo answer your query, bo approve pnancial lransaclions of bursaries; fo allow the stalistical

analﬂsis of dala so we can Plan the Provision of services; |0 ensure thal we meet our legal obligahons;
e (B)-To Prevent and defect crime; for statutorg obligahons, where necessary bo Protect individuals

from harm or injury; where necessary for our law enforcemenl funchons;

e (O) - For statutorg obligahons, to ensure that we meet our legal obligahons; where necessary bo
robect individuals from harm or injurg; Provide you with informahon you need;

e (D) - For slalulorg obligahons, to ensure that we meet our legal obligahons; where necessary bo

Prolect individuals from harm or injurH; Provide you with informahon you need; carry oul the service

you have requesled, and to monitor and improve our performance in responding bo your service recluesl;
e (B)-To Provide you with informahon you need; carry out the service you have requesled, and lo

monilor and improve our PerJ:ormance in responding lo your service request;

We will conhnuauﬂ review and uPdaLe our sharing agreements bo reflecl changes in our services and

J:eedback from service users, as weH as LO complg WiH’L changes in Hw IOW‘




