Sk Luke's School
Lunchlime Supervision Policg

2026 - 2027
Asa Rig/uts Respechng School our p/ii/osop/iy is underpmned by the values and princip/es of the United Nation's Convention on the
Rights of the Child (UNCRC)
Article 3 (Best inerests of the child): All aclions concerning children should prioriiize their best interests. This could influence
decisions about the nulritional value of meals, the environmenk in which children eal, and the social aspecis of lunchlime.
Article 6 (Survival and developmenl): Schools have o responsibiliig bo ensure conditions that suppori the healHiH developmeni of
children, including providing nulritious meals and o safe, su.pporiive lunchlime environment.
Article 12 (Respecl‘ for the views of the child): Children should be given the opporl‘unil‘\Lj bo express their views aboul their lunchlime

experiences, and those views should be taken inko account when shaping policies.
Arlicle 24 (Health and health services): This arlicle emphasizes the righl‘ of children to enjog the highesl‘ aktainable standard of

heall‘h, which includes nulritious food and clean drinking waler.
Arlicle 3I (Leisure, PIGH and cullure): Encourages the provision of o,ppropriaie leisure and recreational ackiviies during lunchiime,

ensuring H’ialf children have adequaie iime o,nd SPGCG LO relo,x o,nd PlQH

We believe lunchlime should be posih’ve ex,oerience for all children. There should be a happy, live/y and
relaxed afmosp/iere. Children should be able to p/ay in sa}refy, secure in the /mowledge that bullying and

ani‘i—social be/iaviour are nol accepfable.

CYPES 9uiclelines on siaffing ralios:
EYFS (NurserH & Recepiion) - | adult to every [0 children

Keg Siage I (Year | 8( 2) - | O,CJ,U,H kO CVGFH 50 children
KCH Slage 2 (YCQF 3, 4-, 5 8( 6) - | O,CJ,U,H kO CVGFU 75 chiidren

The Children wi”. ..

EYFS children eal in their provision area supervised bg both EYFS siaff and lunch lime supervisors.

Lunchlime PlaH = /\H KSI and KS2 children will plag firsi and then eal.

Be allocaled to one of three groups (children are involved in the crealion of these groups to ensure al least one friend is

with them).

Siaﬁ in their group unless direcled fo change bH an adulk

Access a range of achivilies H’irough the week - rolalion of group aciiviiﬂ is limelabled to ensure equol access (Sopi

SUI’TOCC, TOP Plaﬂground & RGCLOFH/ReCLOFH Garden).

Follow the direclions of the adult leading the PlQU achivilies.

]:Jf wei WCGH"LGF, remain WiHl H‘ieir groups o,nd move ITO H‘ie QHOCQITed lOCQI?iOI'L

Lunchlime Eaiing - Al KSI and KS2 children eat in the main hall.

Be expeciecl to walk as Hieg move around the school. When a larger group of children are moving around the school, the
lunch lime supervisor must ensure thal the children walk quieHH in single file. AnH child who repeaiedlﬁ disrupis the line

should walk with the lunch lime supervisor.

Walk when lining up for Hol School Lunches and stand quieHH waiiing their burn.

Demonsiraie gOOCl manners 0[7 OH iimes in GH areas where I.‘OO(J/ is being eaien. Theg Sl”iOUld ensure H”iGl’ Hie area

around H’iem is I(GPIT hdH, and H'LGIT GHH undue mess is cleared UP before H’ieH leave.




TG”( quieHH omongsi Hiemseives as H’ieH eo,i.

Raise their hand and wail poiienHu if Hieu wish fo speo|< to the lunchlime supervisor.

Begin to eal their dessert when the supervisor has monitored Hioi Hieu have ealen su;;icieni amount of Hieir main

caurse ond H’LO,IT H’LGH hove reiumed Hieir PlO,ITCS LO H’ie ITOHGH.

Ask permission io leave Hie iabie of any poini.

Aclopiioris

Access required addilional suppori in a small group as pori of @ socioi skiiis/SEN programme. This will be orgonised

and sioJ:J:eci bu oddiiionoilg allocaled siofp

Lunchlime Superw'sors wiu...

Supervise children al all limes ciuririg the lunch lime break either in the plogground or in the hall.

Ensure H‘Le healHi Ol’ld SOJIelH, WelJ:OI"C o,nd 800(1 COﬂdUCI? OJI PUPilS ciuring H”Le [unch iime breok

Monoge posiorol/discip[inorg issues within the struclure of school policies.
Have the highesi expeciaiions and standards in relalion to behaviour and o ensure that all col[eogues disp[og the same

sl:o,ndo,rds.

In the ]:irsi instance liaise with the class teachers over any concerns or queries reloiing to the lunch lime sHsiems‘

Encouroge the children who have been piouing in the Recioru Garden fo wash their hands al the Reciorg sinks. Theu
will then escort the children to the Hall door (bu Year |).

Encouroge the children who have been piouing on the sopi surface or iop piouground bo line up oulside the Hall door.
Children whose hands are visilolu dirig are encouroged to wash their hands in the KS| bathrooms. All other children are

OJ:J:ered hand saniliser prior bo eniering the hall.

Supervise the children as H'ieu enler the hoii, encouroging them to walk direcHH to their allocaled seoiing pioce:
* Seah'ng places are organised b}j Hie CZGSS feacher and disp/ayea/ on Hie l‘ial/ board, Any c/ianges l/'O Hiese M /36
alDIDI’OV(?d b}f Hie CZGSS ieac/ierv

POC'(QCJ, Lunches - Chiidren are encouroged kO siari eoiing as soon as H’LQH are seoied.

Hot Lunches - Once children are sealed and seltled H’LCH will be inviled to line up reodu bo go to the hot servery to
collect their J:ood, Theﬂ will be invited up | class at o lime. The Lunchlime Supervisor is responsible for morking Off the
children on the Flourish Hot Dinner regisier.

Clear and clean the lunch hall in readiness for the next group of children o enter/end of session. | his includes
sweeping/cleaning Hie floor. Addih’ona/ iLime moy be claimed, /ro[/owing agreemem[ Wii% i%e Headileacher/Depufy
Headileacher, ijr the amount of c/eariirig regularli/ [a/[s oulside of coriilracfea/ fimes.

Health & Sagely

Al no lime leave children unaltended on the plogground or in the hall.

IJ: an incident occurs that requires urgeni additional adulk suppori pleo,se send a child lo the stoﬂ: room for immediale

assistance with the red "Help!" Card.

Children are o be directed lo the loilel and to wash their hands o,J:ier Hieu have been piouing oulside.

Lunch kime supervisors are fo wail in the corridor with their allocaled class unlil the hall has been cleared and lidied bg

the sio,ff allocaled lo the previous siiiing.

Children to be supervised bH their allocaled Year group supervisor of the hot pood servery to avoid conio,ci wiHi Hie boin—
marie and wolking bock bo Hieir p[oces co,rrljing hoi food. Chi[dren are direcied boc|< bo Hieir ploces.

AHH hoi wo,ier used J:OI" cleoning iobies musl: be I(GPL GWGH from Hle children.
Ab H”ie end Of lunch H‘ie iobies musi oan be J.'Olded ond moved once H’ie holl is cleo,r OJT children.




Behaviour

DisPlag a Posihve, supPorhve, respech:ul, J:o,ir but firm ottifude fowards our children ot all limes.

Expeck 0” OJZ aur children ICO be POlite and respeckful,

Don't allow inaPproPriafe behaviour (e.g. Plaﬂ fighhng).

FO”OW Hle SChOOl 9uidelines around use OI.‘ PlGH SPGCG (eg no fOOHI)OHS an Hw l?OP PlGHgFOUﬂd).

Be seen lo be o,chvely J:o,ir to all children — make a visual effork bo listen to all sides in any argumenk

Suppork any children with SEN fouow'mg the guidance from the class teacher/SENDCO making adaphons bo expeckal‘ions

based on Hleir level Of need.

All behavioural incidents are recorded in the Lunch lime Supervisors Incident Books. All incidents must then be

written up on the Lunch Time Incident Sheel and Pul in the Lunch Time Incident Folder.

Feedback any incidents o class teachers al the end of the session, when HICH collect the children. This should be done
bg us'mg the Lunch Time Incident sheet* The class teachers and Lunch lime Supervisors should then date and initial
the Incident Book.

*NB: it may not be loossib/e for the leacher to discuss this in delail durlng this bransition kime so inc/uding as much

injformah'on as possib[e will enable them o deal with the incident once the aﬁemoon /eamlng has started and Hley have

more lime to discuss it with the child

Stages of Behavioural Support

Stage A

The Lunch lime SuPervisor addresses the child’s inaPProPriabe behaviour.

The Supervisor lalks to the child explaining why their behaviour is unaccepfab/e. The incident is recorded on the lunch
fime incident s/ips. The child is encauraged fo prove that H;ey can behave aloprapriafely.

Stage B

The Lunch lime suPervisor enforces @ “Time Oub’ Period if needed.

The child is given a ‘Time OuF’ periocl where Hley are moved away from friends for up fo /:ive minukes maximum. The
supervisor lalks bo the child and lries fo idemtify the cause of the inaploropriafe behaviour. The incident is recorded and
class teacher informed.

Stage C

Ongoing behaviour concerns are shared with the KeH Skage Leader who will meek inihaug with the child o discuss the
situakion in order lo gain fu,ll underskanding of the situation. The KeU Skage Leader will then follow the school
Behaviour Policg.

Accidenls

Ang accident thal occurs during lunchlime must be recorded in the firsl aid file. A bump lo the head requires an
accident sliP bo completed ond 9iven lo the teacher who will send this home informing the Parenk/carer of whal
happened for monikor‘mg.

Children neecling basic prsl aid (9razed knee elc.) can be looked afler bg any lunch kime suPervisor.

IJ: the incident rectuires the atfention of o qualiped prsk aider Please send o child lo the slo]:]: room for immediale

assistance lo locale a J:irsl aider us'mg the red “Helpln Card.

Medical 9loves are worn o all limes when dealing with ony mjur\Lj.

No creams, medicines or inhulers should be adminislered bg ong lunch lime suPervisor.




Teachers will...

Remind the children of the school's rules and the standards of behaviour thal are exPecled from the children
leoughour the lunchlime period prior bo going to lunch Plau/eat.

SuPervise Hleir children wa”(mg Hmrough Hme school as Hmeu escorr Hmem ro Hme Lunchhme P[ag Achvihes.

SuPporr Hme lunchhme Plug supervisors welcommg H'meir groups ensuring a smoon fransihon and provide any perhnenr

informahon relahng to the Presenrahon of the class or individuals.

Ensure H’IGL if an incidenf has occurred, H’LGH read Hw comp[ered Incidenl form Hlar has been handed bo Hwem when
Hleu collecled Hme chi[dren from Hle Lunchhme Supervisor.
NB: it may not be Ioossib/e for the teacher ko discuss this in delails durmg this transition fime so mcludmg as much

informafion as Posslb[e will enable them ko deal with the incident once the ajrfemoon leammg has started and fheg

have more kime lo discuss it with the child

Collect their class af least 5 minutes be;ore Hwe end of H1e session lo ensure a co,lm bransition oul of the hall.

Follow up any lunchlime suPervisor's concerns or queries relahng lo the lunch lime sgstems with members of the Senior

Leadership Team.

SUPPOFI’ Slﬂff (Corelaker 8( Secrelarﬂ) Wiu...

Sek up the lunch lables daily ak 150 am.

Provide some assistance o lunch lime supervisors bo ﬁdﬂ and clean the hall aﬁer all lunches are finished.

Conlacl any families where no lunch has been Provided to ensure either o Packed lunch or hol lunch is 9iven.

Headleacher, Depulg Heodleacher 8( Senior Leaders Wiu...

Ensure the lunch lime sHSLems are in Place and that all staff ack in compliance with health and safelg guidance.

Ensure that slaﬁing ralios are within the CYPES guidelines:
EYFS (NurserH 8( Recephon) - | adult to every [0 children

Keﬂ Slage | (Year | & 2) - | adult to every 50 children
Keﬂ Sloge 2 (Yeo,r 3 4— 5 8( 6) - | adult to every 15 children

Ensure thatl all staﬁ are complianl in follow'mg the school Policies.

Advice for all Coueagues suPPorling children al Lunchlime:
O Be Pro—achve.

Have high expecto,hons.

Promote Posihve alitude.

Be consistent.

Be aware af all hmes, there are many situalions thal can occur during the lunchlime Perlod.

O O O O O

Respond bo situations aPProPriaLelH, being fair and giving suPPorL to the child. This helps them o

develop Posihve allifudes and behaviour.

O

Do noljudge any siluahon, listen to all sides and respond Jtairlg.

O

Dress aPProPriaLelH for the weather — haljt the session will be based oulside in all bul the worst

weather, so you will need o be equipped bo be warm in the winker and cool in the summer.

O Give clear feedback bo other coueagues, as HweH may have dealt with the same situakion during
Hw lunchhme, and Hmis wiu enable us Lo P'm Poinr anH Problems.

o Use your incident slips. Informo,hon recorded can be used to help solve siluations that may occur
laker on.

o Talk Hmrough any ideas, worries and Problems with leachers and pho,se leaders for clariru in the

flrsr 'msro,nce.




