St Luke's Sofeguording Polic‘l!

2025
As a Rig/lfs Respech’ng Schaol our phi/osophy is underpmned by the values and principles of the United Nakion's Convention on the Rig/u‘s of the
Child (UNCRC):
Arlicle 3: Evergone who works with children should do whal is best for each child.
Article 12: Your righl‘ bo say what you think should happen and be listened to
Article 19: You should not be harmed and should be looked a]:ler and kept safe.
Article 36: You should be Protecl‘ed from doing I:hings that could harm you.

AL St Luke's School the health and Safel?ﬂ of all children is of paro,mount importance. Parenls send their children to
school each do,g with the exPeclahon that we will Provlde o safe and secure environment in which their children can
J:lourish. As a school communiLU we have to ensure that this exPecfahon is rea[iLH. In order to do this a wide range

Of measures are in Place:

Securihj ond So’rehj

The Headleacher has responsibilihj for securih:j and safehj in the school. AnH concerns from sto,ff are reporked bo the
Headbeacher or Carelaker. All concerns need o be recorded on the Carelaker priorlfﬂ sheel which is overseen bg the
carelaker — localed in the sfaJ:J:room, The caretaker will carry out an initial examinalion, assessing whal remedial
aclion needs lo lake Place. He will either carry ouk the work hlmself or call in a conbractor from CYPES approved lisk.

All conlractors coming ’Lnto school |'10,ve Lo complete Hne appropriate seclion in The Properkg Log Book
Each ha[J: Eerm there is a fire drill that Prachces efpcient evacuahon from Hle buildings.

Informahon OBOU’L H’le Safetﬂ and Securltg Of H’Le school can be fOU,nd in H’le HGO,[H'I o,nd SGFGLH Management File

copies of which are localed in Hw Headteacher's Oﬁice, Hme Carekaker’s o;pce and on the school website.

There is a Crilical Incident P[an Htak dekal[s what shou[d l)e done in Hme case of emergencies. This is been updated
annuallﬂ in llne le1 CYPES guidelines. Copies of Hmis are found in H1e Headteachers o”'tce, Depukg Headteachers

OJ:J:ice, the staffroom, the school OJ:J:'Lce and a redacled version is on the school websile.

First Aid
In school the J:ouowing staﬁ hold o First Aid ab work qualificahon:
Lead First Aider — Terrie Wilkon

First aid h‘ained sko,ff: KaHm HepworHl, Terrie Wiuon, Chanle”e |_e Coukuer, I amie Evans, Lisa Barker, Ewa
Augustgnczgk, CharloHe Wauon, Karen O'Connor and VickH SmiHl (wiHm all sko,ff complehng an onl'me J:irsf o,id kraining

cerhficake via Virtual co”ege).
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St Luke’s Primary School

There are o number of firsl aid kils situated around the school. First Aid bags are checked and updated regularlg bg
the Lead First Aider. Staff on clutg in the Plaﬂground will send children in/access the J:irsl aid kit located in the

skaffroom to deal with minor incidents.

When a child has suffered an 'mjurH in school or on the Plaaground there is o prokocol bo J:ollow:
For delail Please see the First Aid PolicH.

e All adulls are able lo deal with @ minor injurg such as a simple graze either bg using equipmenk from the

prst oid bag or bH send‘mg the chi[d, with another child, to a classroom to 9ek o paper fowel

L] if the adull on duLH feels that o child might be seriouslg ’mjured Hmeg will send ancther child o the sto,ffroom
bo 9ek a First Aider fo come out

A sepo,roie prokocol has to be followed 1f a child has:
* a bump on H1e head — see Bumped Head Procedure in First Aid PolicH.
Parenks are contacted if a child has o signipcant bump on the head or other 'mjurg that mighk need J:u,rHler attenlion.

* an anaphglachc seizure - see Medical Policg /EPiPen Procedure in the First Aid PolicH.

Record'mg 'mcidenls ond accidenls

® Al accidents are recorded on o Minor Injuries record sheel

L Ang accident thal necessitates a child/adult 9oin9 bo hospikal is recorded on an online accident form.

Nohpcahon is sent fo CYPES

IJ: a child is unweu. including o Lunchhme. the class teacher or senior First Aider will make o decision about Phoning

H’Ie ParenL

Ang near misses are o be recorded in the near misses book which can be found in the Headleacher's

OJ:J:ice/SkaHroom.

Children who need inhalers — Parents are asked lo sign a medical form and provide the class teacher with an inhaler

that their child can use independean. Older children take responsibilikg for their inhalers.

For mallers of an inkimale nalure skaff should deal with a child with ulmost sensihvikg and alwags seek 9uidance

from Hme Heacueacher or DGPULH Headkeacher - see Inhmale Care POliCl\.j.

Parenfs are askecl l'O inform SChOOl Of QHH updaked medical needs CVGFH Hear. IJ.' a Cl’lild hGS G serious aller%/ heale

condition parenks will be asked lo complelre on individual health Plo,n.
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Sile Securilg

We have an open door policg and aim lo balance this with Provlding an environment thal is safe. The sife is onlg as

SGJIe as Hw PGOPle using iL

There;ore:

® C(leaners to check all doors and windows ot the end of the daH and ensure Hmeg are secure

® lhe last person leav‘mg schaol al the end of the daﬂ will set the alarm, lock the front door and close/lock the
car Park gates.

® there are signs ak all entrances o,sl(mg visitors lo repork bo the Recephon

® visifors and volunkeers sign in and oul elecfronicaug.

L4 Skaff and children are encouroged bo ‘aPProPriaLelH challenge' any visifor not wearing a badge or rePorL
them to a member of skaﬁ — visilor Badges are colour coded: blue/PurPle = staﬁ member, Green = DBS
checked visitor & Red = non-DBS cleared visitor.

® children are onlg allowed fo leave school with an adull with Parenlal responsibilikﬂ or confirmed Permission
from the adult with Parenla[ responsibililﬁ

® children are not allowed to leave school alone during school hours. However, if a child leaves the school
Premises because Htel:j are 'in crisis the class teacher, |<e5 worker or a member of the Leadership leam who
knows the child's needs and behaviours well, will manage the situalion sensihvelg Laking info account the
individual needs of the child and ensuring that the child is kepk as safe as Possible.

L if children walk home on their own or calch the bus it is the ParenFs responsibilika to leb school know in
wrihng

® all conlraclors coming into school have to complete the aPProPrio}e sechion in The Properlg Log Book.

° 1f staff come into school af the weekend or oul of school hours H’»eg must sign in eleclromca”g, on the iPad,

which is on the main desk in the entrance hall.

® lcachers who go off site ol lunchlime "sign-ouF' and "sign-in" on their refurn.

Auendance

Excellent altendance (+96%) is expecked of all children. When children are unwell Parenls are exPecked bo conJ:irm
absence bg telephone before the school dal:j begins. If there is no nohficahon school will Phone home to ascerlain

each chlld‘s whereabouls.
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St Luke’s Primary School

The Education Welfare Ofpcer ond Headleacher meel every half term lo discuss alfendance and Punckuality. As a
result of these meehngs any individual child whose altendance and Punckua[ifﬂ show cause for concern is flagged up.

The Proceclure is as fouows:
® class feachers are asked to discuss issues with Parenks.
Ld if there is no imProvement the class teacher will meek with parenks and agree an altendance plan.
® should there slill be no imProvemenk the Headteacher will refer to the EWO for their involvement.
® if Hlis conhnues, Hue J:o,milH will be invited to aHend an aHendance Po,nel, which could resuu ina Parish Ho,”

incluirg/fine).
The EWO will also talk with Parenls and offer suPPork and/or advice where there are concerns aboul children’s

WCIJ:QI"C‘

Appointmenl o] sla[[

All skaff that are o,PPo'mtecl to work in school must have had o DBS check Al inkerview, candidales are expecked bo
show Photographic iclenhficahon. AnH nele aPPoinked person will oan have confirmahon of the job once references
have been taken up and confirmecl.

The school secrekarg and Headleacher have altended kra'ming from the 'J ersey VeHing Bureau with regards lo DBS.
Shork-lishng and inferviews are alwcu:js undertaken bH ab least one person who has completed the Online So,fer

Recruitment: currenHH this is: Adam Turner & Kath Hepwoer.

The welJ:o,re of new skaff is overseen b!.j the Line Manager. Where possible, before the new member of skaff slarks, a
meehng is held with the Line Manager bo talk H}rough rouhnes, Plannmg, Procedures ekc. Regular conversalions both

formal and inJ:ormo,l will fake Place.

Induchon 0‘[.' Volunteers

Ang volunleer WhO helps on a regular bGSiS musk compleke a DBS check Forms are available from Hw SCl’IOOl
Secrekarg. IA\l' Presenk clearance fOI' H’»is can be approximalelg 6 wee|<s.

When a volunkeer‘s role is a ‘one OJIJI,, SUCl’I as accompanging an a ClOH ouhng or helping 0[7 a SCl’IOOl fair (and
Hlerefore less Hman 4 hmes in a 30 ClOH Period ancl @overnight) Hlese measures are 0017 necessarg. However, Hle

person should nol be le,d olone or unsupervised in charge OJ: children. SLGH: should check in Teachers Shared or

with the School secrekarg as to who has been Police checked when H‘LGH are Planning to use a Parenk bo helP on in-
school aclivilies or visits. Risk assessments for h‘ips involving parenk helpers, musk clearlg show which Parenls have
been police checked.

Volunteers should onlg work with individuals or small groups of children (no more than 6).
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St Luke’s Primary School

Welcom'mg visitors

Visitors with o Pro;essional role i.e. the school nurse or member of the Peripalehc music service will have been DBS
checked as park of their recruitment. Ang other visitors, such as People who have come in lo lead an assemblu do not

have lo have been police checked bul are exPeclecl bo sign in.

Child Prolection POliCE

The Designated Safeguarding Lead (DSL) for Child Protection is Adam Turner. with Deputu DSL's being Kath
HepworHt, Charlotte Walton, LucH Scolt and Lisa Evans. All teachers, TAs and NOs have altended Level | tra'ming.
There is a delailed Child Protection pollcg on Teachers Shared/School Website and it is the responsibiliku of all staff

ICO reo,d 1[7. AI’IH recorded informo,ﬁon fI"Om a member Of Sl?(lff is ITO be given ITO H’IC Chlld Prolechon OJTJTiCG'r and H’pen

J:iled in a child's conpdenho,l ple/eleclronica”u vig MU Concern. IJ: an odull working in school has a cause for
concern with regards lo o child's welfo,re H"LCH musk compleke on online Cause for concern’ (MH Concern —

www}hesa‘peguardingcompanu.com) or compleke a (Pink)sheet (avoilable in Hme Slaﬁroom or in Child

Prolection/Policies/Teachers Shared) and give if o the DSL.

The Design of the Curriculum

The curriculum deals with safeguardlng in hwo ways. FirsHH Htrough Hw curriculum, in subjects such as PSHE,
relevant issues are discussed with the children. Topics include such themes as sex and relahonships and keeping
Hourself safe. Teachers Plan approprlate Easks and achvihes bo enab[e children bo discuss H’»ese issues. Parents are

invited o view the Sex educalion video that is shown o Year 6 be;ore Hne children walch it.

Secondlg, the curriculum is designed so thal safetu issues within the subject are discussed and safe Prachces taught,
such as uslng equipment Properlg in PE. Teachers write Risk assessments for PE units. Risk assessments for Science
and Deslgn Technologg should be hlghhghled in weeHH Plann’mg. Al all limes there must be o,pproprio,te slaJ:J:ing levels
and when the curriculum is taklng Place ouk of schooal, appropriate ratios are mainfained. The lead adull alwags
assesses visits, as fo the level of ris|<, and follows schaol Procedures, All Lrips are J:inallg authorised bH the Head

ITCO,C he r.

Recommended ralios of adulls lo children

The minimum levels ol: supervision are as follows:

Lunchlime -
Recephon - 1:30
Key Skage | - 150
Key Shage 2 - 175
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St Luke’s Primary School

The memorandum SITO,LCS Hw ’[.'OHOWiI"Lg I"O,hOSZ

Begore school — | teacher to 200 PuPils
Plaghmes — | teacher o 150 Pupils

The Health and Safelg of pupils on Educalional visits slates the following:
Dag visits — Recephon and Keg Sfage | — | adultto 6 pupils

Kelj Skage 2 — | adu” Lo |2 Pupils
Residential Erilps (gear 3 and above)— | adull ko 10 Pupils

Tri
When Planmng lnps sko,ff musk ensure thal there are approprtake sto,fpng ratios which, al its minimum, meet CYPES

POllCU The lead Leacher must complete a ns|< assessmenl: 2 wee|<s befOFG H’Le ICNP lakes Place and 9W6 a COPH l? Hme
EVC, WI’IO is KGH’I HePWOFH’L. All Lrips must be 0UH’10I"1$6C1 bg H’Ie Headteacher or |:he DGPU,['EJ Head. IA\ COPH Of H’Ie f’iSI(

assessmenl must be shared WiH’L each aduu an H’Le h’iP.

If mini—buses are being used, this needs bo be ‘booked' via Hw Headkeacher (Lo ensure a driver is availo,ble) and H’LGI’I

recorded an Hw SChOOl calendar.

Parents are 9’Lven as much as 'mformahon as possible aboul Hw nalure of H1e lrip and Hte achvihes H’IO,IT are [ikelg bo

be on offer. Parents are invited fo an 'mformahon meehng when the trip is residential.

Child Prokechon issues

Risk assessmenks in respecl of child Protechon must cover the adulls who wlu be accompanHing children, Hle aduus

that H’LGH will meel ot Places that H’LCH visit/staﬂ and the risks Posed bH individual children lo oH‘»ers.

Parents are o;ten asked lo volunteer o accompany children on Lrips. If o} parent su,pports on o regular basis or al
any time is left with children or supports in ‘high risk areas g changing rooms for swimm'mg, Hmeﬂ must be DBS
checked.

When o volunleer's role is o ‘one OJtJtl, such as accompanﬂlng on o daﬂ ouhng or helping ot o school falr (and
Hlerefore less than 4 limes in a 30 daﬂ period ond ﬁ overnight) these measure are nok necessory. However, the

Person should nol be le‘[l alone or unsuPervised in charge OI.' children.

SITO,J.'J.' Sl’lOU,ld check in Teachers Shared or WiH’L l:he SCl’IOOl secrekarg as LO WhO hOS been POliCC checked w|'1en H”LGH are

Planning to use a Parent bo help on in-school aclivilies or visils.

All sLa;;/Parean must be DBS checked if the frip involves an overnigH sLaH.
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St Luke’s Primary School

Where individual children pose considerable risks o themselves or oHlers, skrakegies are Puk in Place and are high-

lighfed on the risk assessment.

Ta”(ing bo pupils
Talking to children about the I:rip is essential. This allows the children lo express any concerns H‘LCH may have. The

imporkance of safehj is stressed lo the children. A copy of the risk assessment is shared with the children the daﬂ of
the Lrip.

Inkernef Sa;etg

Children are encouro,ged bo use the internel as much as is possible, bub all limes in o safe and responsible way.
Parents are asked to sign a leter of consenk for their child to use the internel. Children must sign a Code of Conduct
beJ:ore be'mg able to access the inkernet in school. Children are taught about E-Safelﬂ as Parl of the ICT curriculum.
Children must never be leﬁ unattended whilst online and leachers should ensure that this does not happen. If
teachers know Of misuse, either 55 a teacher or child, the issue must be reported bo the ICT co-ordinalor, Lucg Scott,
or the Headleacher. The Headleacher co-ordinalor has overall responsibilitg for infernel safeh\.j. AnH E-Safekﬂ issues

are recorded on nght Speed & Impero (eleclronic J:irewall/moniloring equipmenl). Incidenls are reviewed and logged.

Equal olplporlunihes/ Inclusion

We trH to ensure thal everyone is trealed falrlH. /\H chi[dren are given equo,l access lo Hwe school and its curriculum
and au o,l St Luke's are considered equal in the learning partnership. When children have Special Educalional Needs

we work closelg with Parents, as appropriate, and design specipc programmes to meel their needs.
Children with disabililies take Parl in every lesson in an appropriate way ond every measure is Eaken to ensure this.

Behoviour

Good behaviour is essenlial in any communilg and a St |_u|<e's we have high expectahons of Htis.

Our main behaviour sHSLem is an infrinsic aPProach - leaming is engaging and children want fo be involved.
Consectu,ences are Put in place bo suPPorL children lo demonstrale "good" behaviour. A brus badge sHskem opero,les
from Yr3 - Yr6. A 5 step approach ko reskoro,hve Prachce is used (|: Reminder, 2: Cauhon, 3: Last Chance, 4:Time
out o calm down & 5: Repair), If a child needs fo calch up or PaHback time lost in learnlng then a simple imposih’on
is ctu,lck, eJ:J:echve o,nd ko,kes no Precious hme awaH J:rom staJ:J:. Imposifions are addihonal wor|< Hmt must be
completed that evenlng & countersigned bH the Parent and returned the next morning. A short, Pre-wrluen nole is
altached to the piece of work

Onlﬂ in extreme circumstances a child may be excluded (inferno,llﬂ) or suspended.

See the school Behaviour Policg for sPeciJ:ic detail.
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Staff are discouraged from handling children in order to restrain them bul when H’ICH deem a child is a danger bo

himseljr/herself o,ncl/or OHIeFS, SLGH.' must use€ a common sense judgement or CO,H fOI" supporl fI"OI’n a member OJ? Hle

Leadership team. All sfo,ff are frained in MAYBO levell.

HelP shoulcl be SOUghL from H’Ie ClOSS Leacher, I(CH WOFI(CF or member Of H’IC Leadership feam when dealing WiHI

children with extreme behaviour.

Racial lolerance

Racism is Lackled in a cross-curriculum oPproach. The children Lake Parl in discussions designed Lo raise awareness

and address Prejudioes. OCCGSiOﬂO”H. ViSiLOI"S WI’IO CXPOSG children LO a diﬁerenl cu”:u,ro,l experience come inl:o SChOO[.

Phologralphing and videoing

Skaff musk follow the Use of Pholo and video Po[icg'.

Parents musk g'we consenk for H’ueir child)s Piclure Lo appear in Hw fo”owing - Phokos, videos, webco,m, Hw I EP o,nd
media bU slgn‘mg o} Permission slip. Names of children for whom Permission has not been 9'wen can be accessed from
the Ofpce.

We lake o sensible and balanced approach which allows Parents bo Phologmph and J:ilm Providmg HleH follow cerlain
guidelines. Al the beglnning of any Produchons eg. the Nahvltﬂ, Parents are reminded HIO,L ony films/Piclu,res Hw,l

HweH take must oan be used in their own home and must not be sho,red on socio,l media siles.

Whisueblowing

If members of slaff ever have concerns aboul the people H’IeH are working wiHm, Paid or unpaid, Hleg have @
pro;esslonal duLH bo 'mform the management. This can be done in wrihng or verba“g but sloff should be Prepared bo
discuss issues in confidence so that any such malter will be deall with sensihve[‘Lj and with the necessary degree of

conpdenhalltg, The school fouows Hw Educahon Deparkmenys Po[icH on WhlsHeblowmg.
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