St Luke’s Primary School

Communicahon and In’pormalion Policg

2025
As a Rig/lfs Resloech'ng Sc/wa/ our phi/osophy is underpmned by fﬁe values and principles of H'Ae Unifed Nah‘on 's Canvenh’an on Hle Rig/u‘s of H’;e
Child (UNCRC)
Arlicle 12: Respecl‘ for the views of the child - Children have the righl bo express their views freelg in all matters affechng |:hem. and their views

should be given due weighl‘ according fo their age and maturitg.

Article 13: Freedom of exPression - Children have the righl‘ bo freedom of expression, which includes the freedom bo seek, receive, and imparf
informo,hon and ideas of all kinds.

Arlicle |7: Access lo informal‘ion; mass media - Children have H1e righl |:o access informo,l'ion from o varielg of nal‘ional and inlernal‘ional
sources, especiauﬂ those aimed ak Promol‘ing their social, spiril‘uol, and moral we“-being.

Article 28: Righl‘ to education - Recognizes the righf of children to education and the goal bo achieve this Progressivelg and on the basis of equal
opporl‘uni[‘g.

Aricle 29: Goals of education - Educalion should be directed to the developmenl‘ of the child's Personalifﬂ, balenks, menkal and Phgsical abilities
to their fuuesf Pol‘enl‘ial.

We value our relahonships with our school communikﬂ. We aim lo share and celebrale our achievements with you.
Communicalion belween home and school is essenlial. This PolicH is for all members of our communih:j so that we can

ensure thal imporlont and relevant inJ:ormahon is shared in an appropriate and hmelg manner.

There are many ways that we endeavour to share informahon with you. The inJ:ormahon below shows a range of
ways Htak Leachers ond schoo[ can |<eep in bouch wiHm Parents and Hwe wider communiLH so thal everyone is ’mvolved

and 'mformed.

Leorning and Achievemenl
® Meet the teacher/Curriculum Evening-Earlﬂ in the Aulumn Term.
® Parent consullations — three oPporLuniHes each year (once per berm)
®  Wrilten School Reporls — Aulumn, Spring and Summer Term
® (lass assemblies- wo Planned bH each class during the academic year- celebrahng learning
L4 Sharing Sessions — lime in class fo look al the learning and work Produced

L4 End OJ.' Lerm celebrahon - hosted O,L SL Luke's Church in Hne lOSIT wee|< OJ: each term.

Orgonisolion and Relalianships
® FEmail
® Curriculum Lelters - lermlg
® Whole School Newsleters- monHmla
® (lass inJ:ormo,hon letters/Newslelters- wee|<13

L4 PlGHgFOUﬂCl UOHCG bOOJ’Cl OF lOCGl evenks ancl ClUbS
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St Luke’s Primary School

® School Website

® Social Media (including Facebaok, X and Inslagram)
® Seesaw online communicalion fool

L Telephone

® Parish magazine & links

L] School Celebro,hons/ Exhibihons
® School Office

® (Queslionnaires and surveys

Orgonisahon and Relolionships

Email - The aclm'm email for Hw school is admin@sHuke.sch.je Ms Hamon, our school Business Manager, receives
emails lhroughouk the clag. The aim of this service is to 'mj:orm Parenbs of school evenls and/or change of
circumstances such as fooH)o,u club cancelled due to poor weather or school closures. Class teachers may also email/
a class letter regarding specij:ic class events. We may also use this service bo advise of school evenks. This service does

nok include sending messages on behalf Of Hmird Parlies.

Whole School Newsletters - We aim to send our newslelters once a month. Theg contain informahon that affecls the
whole schaol. The newslelter also conlains inJ:ormo,Hon aboub fundraising events and aclivilies. Parents who have
registered with email will receive this eleckronica”g. A copy is uploaded onko the school website (www.sHuke.sch.je). A
paper copy is clisplaged in folclers in the fronk lobbg.

Class Newsletters. We aim o send our class newsletters once a week TheH conlain informalion that affects the
sPecipc class. The newslelter conlains mformahon about learning events and achivilies the children have exPerienced
as well as uPcoming learning, requests and in. Parenks who have regiskered with email will receive this eleckronicalllj. A

copy is uPloaded onto the school websile (www.sHuke.sch.je). A paper copy is displaged in folders in the fronf lobbg.

Letters. On occasions we send oul letters to Parenks regarding specific evenks such as sporks fixtures, school visits and
imporkanl school informahon that cannol wait unkil the next newsletter daH! Parenks are rectuested to check their
children’s book bags on a regular basis and refurn ony slips direcHg lo the Ofpce‘ We will also endeavour to use email

for this.

Websile- www.sHulte.sch.je this is the address for our schaol website. Copies of all our school policies and the school

handbook can be founcl here. The site also conlains a school calendar which shows keH dales for aclivilies and clubs.
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St Luke’s Primary School

Telephone. MOSI? PI’IOI‘IG CO,HS are answered bl:j MS Hamon. Please ensure H’L(ll' HOU/ Phone H1e SChOOl Office before

900am if your child is unwell.
Text Message. For individual or small group/ teams Ms Hamon may send informahon out via bext message.

SC"lOOl Celebrahons. IA\H members OF oaur SChOOl communitg are 'mvifed ITO I(GH events H}roughouk Hme HGOF. Advanced

nohce Of evenks will be communicaked HIFOU,SI’I our NewsleHers.

Parish Linl(s. The SChOO[ S€es ikself as being an imporkant PO,FIT Of H’Le Sl? |_u|<e's Communikg. We achvelg seek OUL
OPPOI"LUU‘LhGS fOI" H’Le children ITO be mVOlVGd in Po,rish events and encouro,ge OH"LGFS tO become 'mvolved in SCI’LOO[ life

ICOO. Invitahons are sent OU,L ITO |:he wider communitg when we celebro,fe whole SCI’IOO[ events.

SC"IOO[ OH.‘iCC. MS Hamon is our SCI’IOO[ Business Manager and her Office is based O,IC Hle fronk OF H’Ie SChOOL AH

visitors must use the signing in and oul book and this is applicable to children who leave and return o school during

bhe doy

Queshonnaires & Surveﬂs. From hme bo hme we wi” as|< Leachers, parents o,nd children for feedback regarding
cerfain issues. Queshonnaires o,nd surveys Provide us with an e;;echve way of do'mg this. Please take kime fo complele

H'lem as HOUJ’ views ma&er and we dO share oulcomes WiH’I HOU,.

Curriculum Even‘mg. In September of each year the teachers Provide an opporlunilg to meet with their new class’
parents. The aim of Hmis meehng is fo share organisahon and expectahons for learning for the foercoming year.
Dur’mg this meehng class teachers will also advise Parenls of the best ways and limes fo communicale with them

during the year.

New Parenls for EYFS. In Hne June before a child is due lo join our Nurserg or Recephon class we invile all
parents to a meehng to meel the staff ond gain an insighl in bo liJ:e of St |_u,|<e's. During this meehng the teachers

can advise Parents aboul specific o,rro,ngements that are linked to skarhng school in September.

Parent Consullalions. These lake Place follow'mg each ha[f term . These are individual appoinkmenfs for parenks and
teachers fo meel fo discuss the progress ond next steps for [earning. Ideauﬂ one appoinlmenl is OJ:J:ered per child. IJ:
Porents are unable lo alfend the meehng i may not be Possible to re-schedule. Written dala sheels are Provlded in

these meehngs.

Meelings with Porenls and leachers oulside of Parenl consullalions. Somelimes Parents may wish to meel with
class teachers and vice versa. Parents are requested lo orrange such limes in advance, as leaching slaJ:J: may have
meehngs and Preparohon lime beJ:ore and aJ:ler school. A mukua“g convenient time will be soughl. There may be some

occasions when teachers would like fo meel with Parenbs. Teachers will make direct contact with those Parenls
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St Luke’s Primary School

concerned ITO arrange an appointment. Parenls can COI’IIDC[’ Hle SCl”LOOl via Phone or our admin email

admin@sl:luke.sch.je if H’ueg would li|<e a keacher Lo conkack Hlem ko arrange a meehng hme.

Communicalion with staﬂ: via email: There may be occasions when Parents wish to ask o queshon to the class
teacher via email. Where Possible the class teacher will O,Hempk bo respond lo the email PromPHH (within 48 hours —
week dags onlg, within Ofpce hours) however there may be limes when addilional informahon is required or the email

requlres ‘mpuk from the Headteacher, Deputg or Assistant Head which may cause o delaH in the response.

Meehngs with the Headteacher, DePulH or Assistant Head: All firsk Pomk of contack regarding children should be
via their class leachers. Fo”ow‘mg this Parents may wish to meel with the KeH Stage Leader who line manages

SPGCLPC ClGSSGSZ

MiSS SCOLL - EYFS 8( Kel:j Skage | Leader (NUI"SCFH, Recepﬁon, Year | 8( Year 2)
MI"S WGlLOH - Assiskant Headkeacher & KCH Stage 2 leader (Yeor 3, YGOI" 4, Yeo,r 5 8( Yeo,r 6 )

There may be some occasions when Parents wish o sPeak with either the Headteacher, DepuLH or Assistant Head.
Parenks are advised to make an appoinkmenk via the school Office to do this as Hmeg have Eeach'mg and addilional

commlfments, SO H’lelj are not QlWOHS inskanHH o,vo,ilo,ble.
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