St I_UI(C‘S SCl’KJOl Volunleer POI'ICE

St Luke’s Primary School

2025

As a Rig/u‘s Respecﬁng School our phi/osophg is underpmned /Jg the values and Iorlnciples of the United Nation's Convenlion on the ng/u‘s of the
Child (UNCRC)

Article 3; Evergone who works with children should do what is best for each child.
Article 19: You should not be harmed and should be looked a]:}er and |<ep|: safe

Introduclion

VO[UI’IITCGI"S OIT our SCI'IOOl bring WlH’I Htem a ro,nge Of skills and experience H’L(ll' can enhance Hw learning OPPOFITUHil'ieS

Of children OIT our SChOO[. We welcome and encouro,ge VO[UI’ILGCFS J:rom H’Le lOCQl communikﬂ.

OUI" Volunteers include:

The lﬂpes of aclivilies thal Volunleers are engoged include:
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Parents of Pupils

Ex-pupils

Students on work experience
Un'wersiLH students
Advance to work Placements

Friends of Hw school

Hearing children read

Supporﬁng maths achivikies

Using the librarg

Worldng with small groups of children

Workmg alongslde individual children
Underfaking ark & cro,ﬁ achiviies with children
Working with children on the compukers

Accompanging school visits

Supporhng Pupils who need have been idenhped bﬂ the Inclusion Team as needlng addilional support

Providing Posihve role models and one o one supporl
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St Luke’s Primary School

Becoming a Volunteer

Angone wishing l’O become a volunteer. eiHler JIOF a one OH.' evenk SUCh as a SChOOl ViSil? or on a4 more regular bGSiS,
e.g. hearing chilclren read, USUGHH OPPFOGCheS Hw ClGSS teacher WhO Wi“ JfOf'WOJ'Cl Hleir requesk I70 Hw Head Teacher.
DePU/lH Head or H1e VO[UJ’LITCGF Coordinakor.

Volunteers should comPlele the Volunteer Informo,hon Sheet (Appendix ) with their conlack deloils, tgpe of achivilies
HteH wou[d li|<e Lo help wiHm, and Hw Hmes HmeH are o,vo,ilo,ble Lo help.

Before starﬁng LO help in SChOOL VO[UI"LLGGFS should complete H’LG Volunteer Agreemenk (Appendix 2), which seks OU,L H’le

SChOOl'S expeckahons Of VO[UUITGGI"S and GSI(S VO[UH[’GGI"S LO confirm H’LG‘H ho,ve received a COPH Of H’LiS PO[iCH.

Con]:idenlialilﬂ
Volunteers in school are bound 55 a code of conpdenﬁalikﬂ. Ang concerns thal Volunteers have aboul the children

HteH work with / come into conlact with should be voiced with the Class Teacher and M with the Parenls of the
child / persons oulside school.

Commenls regardlng children’s behaviour or learning can be hlghlg sensihve, and if Eaken oub of contexL can cause
dislress o the parents of @ child 1f H’LGH hear al)oul such issues Hmrough a Hmlrd partg ro,Hter Hw,n direcHH from Hwe

SCI’LOO[. VO[UHLGGFS WhO are concerned O,bOU,L anHHﬂng anoner aduu in Hne SChOOl does or SO,HS should raise Hw

ma&er WiH’L H’LG Head Teacher or DePULH HGOC[.

SuPervision

All volunteers work under the supervision of the Class Teacher of the class fo which Lheg are assigned, Teachers
retain responslbilltg for children at all limes, including the children's behaviour and the achvit\Lj H‘LCU are undertaking.
Volunleers should have clear 9u1dance from the Teacher as to how an achvitﬂ is carried oul / whal the expecled
oukcome of an achvitg is. Training sessions for regular volunkeers will be available during the school year.
Volunleers are encouraged bo seek fuerer advice / guidance from the Teacher in the event of any query / Problem

regarding children's understanding of o task or behaviour.

Volunteers will be known lo the children as Mr/Mrs/Miss/Ms X.
Health & Safely

When you are helping in school Please make sure thal you sign the visitor's book when you arrive and leave and wear

a visltor's badge when on school Premises.

The school has a Health & Sa;ekﬂ Policg and this is made available on requesL lo volunleers wor|<'m9 in the school.

ClGSS Teachers ensure H’tO,IT volunkeers are cleo,r Gl)OUIT emergenc3 procedures (eg ]:ire alarm evacuahon) and aboub
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St Luke’s Primary School

any so,fehj aspecks assaciated with o Parﬁcular task (e.g. using DT equipmenk / accompanging children on visits).

Volunkeers neecl LO exercise clue care Gﬂd CLHGI’IHOI’I Gﬂd I"ePOI"L O,I"LH obvious hGZOJ’dS or concerns LO H’»e ClOSS Teacher /

Head Teacher or DepukH Head.
Child Proleclion

The welJ:o,re of our children is Paromounk To ensure the so,fetg of our children, we adopt the follow‘mg Procedures:
o All Volunkeers are given a copy of the Volunbeer Policg and asked lo sign a Volunteer Agreement
(Appendix 2)
e To ensure the so,feLH of our Pupils ak all limes, all of our Volunteers must have been cleared bﬂ the
Disclosure and Barring Service (DBS). A cerhficoie is issued fo the individual to Produce in
school. Volunteers who have not completed a DBS check are still able to work with school as “one Off
helpn under the supervision of the class teacher. Without o DBS cerhficate volunleers are unable to

be lefL alone with children al any fime.
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St Luke’s Primary School

APPENDIX |

VOLUNTEER INFORMATION SHEET — FOR NEW VOLUNTEERS

Name OJI VO[UI’IITGGI"I

Other names known bg (includ‘mg maiden names):

Address:

PhO ne:

Whal skills / areas would you like to help with in school?

AI"G Htere ang PGFhCU[OJ’ 0,96 9I"OUPS / ClOSSCS Hou WOUld like LO WOI"I( WiH’L?

Do you have ony disabililies / other needs we need o lake into account when

working as a Volunleer in school? (Please give delails)

Thank you for lal(mg lime lo complete this Volunleer Inl:ormalion Sheel.
Please hand il to the School Office.
Your offer of help is aPPrecioled and we will be in touch shorHH.
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St Luke’s Primary School

APPENDIX 2

VOLUNTEER AGREEMENT

Thank EJOU fOI" oHering HOU,I" services as a Volunteer O,IT Sl? LUI(G’S SCI’IOOL YOUI" Offel" Of help is 9!‘60“3 OPPI"GC'LO,ted

and we hOPG H’IOIT BOU will 90“’1 much from BOUI" experience here.

Please read and sign this Volunteer Agreemenk Sheet and hand it in to the school o”ice. You will receive a copy of i
for your records.

o T have received a copy of the St Luke's School Volunleer Policg

o ] agree bo support the School's Aims and Core Values

o ] agree to breat informahon I learn from being o Volunteer in School as confidenhal

o T understand thal I am required bo undergo o DBS check o advise the school of my suitabilitg as a

volunfeer.

Signecl:

Name:
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APPENDIX 3

OFF-SITE VISITS VOLUNTEER AGREEMENT

School lrips are an inkegrol Parl of learning ot our school and afford many children opporfunihes which are oulside

Hteir USUO[ experiences. We are Pleased H’LGIT HOU, I’IOVG come fOI"WOI"d as a VO[UULGGI" helper: HOU wi[l I’IOVC an importonk

role lo plaH in the success and so,felg of this school trip.

Pleo,se read and return H’IiS appendix, and sign O,I’Id rekurn Hne helper's S[iP.

This is part of our school's risk assessment Plann'mg.

Role 0]: H1e Volunteer HelPer

bo be responsible and look aﬁer, in equal measure, all of the children in your group
bo stag with your allocated group of children, ensuring that their wellbeing and
so,]:etg is mainkained for the total duration of the school lrip

bo Promoke po[ike, respectful and courteous behaviour fowards each other and
members of the 9eneral Public. We all go as ambassadors of our schaoll

bo ensure thal your group keep up with the bodH of the school visit partg, be it
wa“(mg, entering or exihng from lro,nsporlahon or following speakers for the trip

Eo confack your child's class teacher/member of staff lf there are issues wiH'm firsl aid, so,fetﬂ and/or

behaviour

WOrl('mg olongside 50"100[ SI?OH.‘

SCI’LOO[ Slfo,ff expect VO[UI’ILGGF helpers I?OI

g compll:j with all of the above whilst being under the direck line managemenf of

® school sLaJ:J:

L4 show a commikmenk ko H’»eir group, an 'm}eresk in Hme focu,s OJ: H1e visit o,nd assist children in H1eir learning bH
helping H’Lem to read slgns/labels/ inJ:ormahon, asklng clu,eshons Hw} encouro,ge chlldren to H"Llﬂl( abouL H’Le
bask and help bo explo,'m areas of inkerest

g follow 9uiclo,nce from the school slaJ:J:

Nol Permiued
o Volunkeer helpers are not allowed to bring addilional siblings on the school Erip.
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Volunbeer helpers are nob allowed ITO re—organise SCI‘LOO[ visit gl‘OUPS.
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St Luke’s Primary School

o Volunkeer helpers are not allowed to smake, drink alcohol or engage in any illegal Prachces.
o Volunteer helpers are not PermiHed bo take photogrephs of children.
o Volunteer helpers are not allowed ko 9'we/ buH their group breaks eg. ice-creams, biscuils, sweeks — before,
during or o,fter the school kriP.
® Volunkeers are nok allowed to fouch or reprimand children bul should sPeak bo a school sLaJ:J: member i there
are any difficulhes.
g If you need fo move a child or gain a child’s altenlion we always use their name and under no
circumstances are we lo come inko physical conlact with a child.
First Aid
For each class on the school visit, there will be ok least one qualiped prst aider. You will be ‘mformed if ony child in
your group has medication/needs. If medicine needs o be administered, this will be done bH a member of skaff.
Under no circumstances will a volunteer be asked to administer medicakion of any kind. All other medicines and firsk

aid box(es) will be carried bH sfo,J:J:.

Emergencies
You are expecked bo ‘mform o member of staff as soon as posslble.
If you have become separated from the rest of the school ParLH, please Eelephone one of the members of skaﬁ on your

COﬂlTO,le [ist or Lelephone Hw SChOO[.

I hO,VG read Hw Volunteer PO[iCH

I agree to the ferms o,nd, condilions as skaled in Hne Policg

Twill support the young People in enjoging Hw Lrip and achvelg conkribule Lo Hne smooH‘» running of H1e occasion.

Signed : Dale
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